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3. @oo,JoA. o,rnrmlrnr- ratgq 1956 hJo'coo qhne'ol4ngggoJoolc efixm1fiu-

rcDQloer olJomJo6'u86o. ofiaulOrLcort qlorirurofleacmorcaDc @G(U)Ja orgQ- (Ll&coo

qggr6roroflecrrmtoa, *i- gno *t"-rnonui nflonlE&ooo Gnotroos aEmaoaga

onrogottarooqatolo""cn-"crulsoarqioct6ndle'oojcgo()c('orarooo"lao'lqf
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(ruocoJm6gBgos c(rj(@o/lcuoo Grooo6n_ttnDo III oqaDl aardronloloeirno.!

4, go'lecoo rnrncairnonruad6ro crfroroq;e,coo rogcoccdodre ocdoMlo,
6,6rDA8OJgo Oproodle, cilagcrdgo glxnccuo(D)o orgcoc€6toccra m,rc<docrcrnlg
o6rmcem" gqrolascrfl<roo o;oorace,cmro-. 20lll4 oooqgg ac<r.u'le- oo.rql oc6odle,
aeileoasa (oococ€o]o,'lio 9 ougc.'m6sBua (Grooo6nrnpo vII\ .fleoJcdi@,sa

aoo.looJs@rno. ggd6rcoJro|ol'laf eoem oe,+#bqo erurnpoe]s ouocojcnca(l)coJlarqo
gqromocrflo,gcem-. <srooxolrnccfl, o.rs@a,coo cnlo)orrueqolaf eicnr.r'lq.ogrql lucdodlo,
e,emgaao0, eoerr/r@au1e7oc6odle, cflaqlcdiauA ooffrilo olade{cdodrB
o"JcgaaoJep/ouja0roBo5m/(ru"oa@5m ffuoc.Jmdmsa @0)(6)' s(o.\ocao'l ffueaqos
ao<nEgroor- oqrmrolrnco(olacor @o'lo,oemgBua OerE6TpOaopo gQ(o'lcs oflg
Oj(EOEXIT) O(BBTC(tfiU0(iod6rtor'l6rta AAra.yranmr mc^ rcl^/a m\fl a^'l *-^^*-

nua1ofl uo'loJcd('o ocxocTo.

5. Gr0(D6rufi\Do m-c$ gQOo X GO(o)l e,ccn140o1eocm ,,co,og aqlg-
ooocrncolg'lcnr' oa.r)oon-lt,a<rfr on'lrncoEm.l- ca,cr6.gco.o,(ri", "corog cslg-
ooafloooo){6 corcrdgco.oeoE caoct6 concdcoor:- e,rvrrlernlglmr. ' o6rm1 cruoco_rrnegnuo

"Joflao m)ocoJm@Bgccoroflmccf, Grooraqos e,emacla,ga acrulg" o"JSlslS q6cmcem-
arnrpilaceirmro". aro or6.fjo(6ror a,emasa,sa ocQp'lQ- OrJqm(o'lci as.lqlila
ornocoJc@cris gsrarnoorarm ordrsi6Bglcergo odlqlild,o)co,ocmgp fiuc(l)J(o

a,emacarcra cnraororrmr.l'lroacofl

oc6odla cnloramleoilrd
Gns1apmro rnso-r5lo,s0 fiu.fl 6,o'ldo6Tpoocm. fiuo,lofl ffnda€so'ld6rfio.

6. rurooo5ruffwo II[-oa @ornou6 [v ecoqgg fiuocoJ.rr6irBqqs o,6rp€6r6,s0

onrJloleeirno.
aemee^re,ua o,aecocdo'l 6rcu'le. "J6m16d
crureqos eogo4ooyo,- oQfm(o'lm- Gnglaosoo msoJs'lo,ua crul't6,o1do5rpobm- ffuo,loil
rnldae<o'leocno.

7. ocdodlo, o,6rDd6ro,eo oc6adle, crlagcdgago oqcocoei'l Groot,t.rd,o'rdamgo
fiumDo.H€ Gro(r,'lacoffuocrnangflafl rruo6.gpe8<mgo 1g560er acrum.trnl- .6|046)0e
166, 210, 230, 619,619(dnn) ogrm'r oa*4a,oa oll@Bocd6rrnoere". gsco.o l97r-oer
c&AG-cgos q;odromrnonu0 nuo6rum^,'r9J rnlonorol'loer sn. 19 "g, 619 og 

"gcnnooflcB



@p {ruo6rurruI4f olloe'la,o1d6}mo6rrd. oJcoeloooncfl msds'l(Oo6wJglo? cne'il.dgauA

cruBcQos co@(doglGD'olg(mof nuo6ru<nD1d -64'(,0 Groof @doDc'1oal "haotice and

procedure of Parliament"-rd committee on Papers Laid on the Table-octfl

"hOCedUre Of WOrking"-nf, olcdemoopocrfl coO.4o<ooro't a'sencr!6'cl0 CruoCru<rl.'lag

mnlro'laogg ocr6<4nIl6eguo6dBg1d .{agc6$ auodgemqocofl orurulorg$

(ocog*loclo @l&coo oSaomcaeiloflo'laclnro :

(i) All autonomous organisations/companies, etc' should lay their annual

reportyaudit reports within 9 months after the close of the accounting

yearunlessotherwisestipulatedintherelevantactorrules,etc.Andif
for any reason these reports cannot be laid within the stipulated period

' rhe Ministry should lay wittrin 30 days of expiry of that period of

9 months or as soon the House meets, whichever is later, a statement

explainingthereasonswhythereportandaccountscouldnotbelaid
within the Prescribed Period.

(ii)Autonomousorganisationwhichlayonlytheirannualreportsshoulddo
. so within 6 months after the close of the accounting year'

(iii) The administrative Ministries should prepare and lay along with the

annualreports/auditreports,theirown''Review.'ontheworkingofthe
organisationsorundertakingsundertheirconfiol,bringingoutclearly

the achievements or shortcomings of those organisations' where

Government are in agreement with the information given in the report'

Government should lay along with the report a statement saying that

thqy are in agreement with the report and hence no review is being laid'

(iv)Allgrganisationswhicharefinancedoutofthefundsdrawnfromthe
ConsolidatedFundoflndiawhollyorpartlyshouldlaytheirannual
reports/audit reports before both the Houses of Parliament irrespective

of the fact whether the rules of such organisations provide therefore or

not. The Govemment should also consider the.feasibility of amending

the devant rules/statutes, etc. of organisations to make it o.bligatory on

the patt of the Mnistry concetned to lay the tepons af such

organisations within nine months of the close of the accounting year.



(v) The societies/organisations receiving one time assistance of t 50 lakh or

abovg should lay their annual reports and audited accounts before

Parliament. In the case of societies receiving one time assistance of
t l0 lakh and bglow t 50 lakh, all the Ministries/Departments of

. Govemment of India should include in their own annual reports a

' statement showing the quantum of funds provided to each of, these

societies and the purpose for which the funds were utilised for the

information of Members of Parliament

(vi) The Voluntary Organisations receiving recurring grants-in-aid to the tune

of ( 25 lakh and above should lay their Annual Reports and Audited

Accounts before Parliament within nine months of the close of the

succeeding fi nancial year.

ln case of private and voluntary Organisations receiving recurring grants-in-

aid from ( l0 lakh to 25lakh, all the Ministries/Departrnents of the Government

of India should include in their Annual Report a statement showing the quantum

of funds provided to each of these organisations and the purpose for which they

were utilized for the information of Parliament.

8. rnrtoreoem/orn-rnJl . qoletccll mroco-icnonu0 ocr0ndla,/ocau'10- cilc.Hcdsi

drcotoc oucm{mrr'la or6.so aE'lero- 9 ocrruroror'lrnggilqo octdodlo, cflagcdge,<l0 octqo

cruodrg[aorm culqDoeo6rD mrocoJrnecBuA onaeloereloo- o6rgo aE'leioo"

6 ocruronlnoggilep cflagcdgau0 rrueo/ld <ruatirg[aeiomoo<m- a,osa GDCfi

<naorcfl ocrfl Practice and Procedure of Parliament-d ml.gdodlailolacicno.

9. asn0arucgtcalfl oooetdnflnroo -srn. oir,gqm "Ctflc 
fiuocnJm5sngosqBo

oc6.dla/oc<rl1g" cncgcrdgau0 rrueodlas ruo<Orgfleclodn0 6njffuorllg

nllcoaorgilas ouorff\xl o'rqfl5iloga1c6 (r)(r)acoJ orrdrsro Gnojffucffndi

9 ocmuomlnogla$ eJKrgol-ouocoJmeangos olcgltga,u0 cDeaotld mlodrg[eocrncqrm
rooroor'lrd cnloneanu0 ceaoro'l odqcmoomoo "Practice and Procedure of
Parlianrent"-a$ cgrildl4li6re-- @rono<ruo14f oDoouocclrtltol- oolcgoJ6rDo

ollnllaocol4f 6go6oolaorm ngflc orilcgoooJen/rrujoroeodrD {runcd<ndmQo

Cuomncm nno,arruedl(d ocr0ne/la'/eoorr/occuifl cncgcrag' accoc rnrccrurorofld,

ordrso a,glenrur- nflrnllol fiuocooro'loogElafl nllonmreagos co@rdo@nlgcmcol'l
efttjoca66)drB(oc5rD-. ggdocoJo 
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ono16.'1 (2011-2014)-aQos 19-7-2012-<rfl mreofld nuo6.$4J ormcoor" {q$ca$nn
,,ml6oeico'lcflcnlnioo' 6t9r6rDo$m(0nor'l 

- 50 eld:luo (@alcco)c (gr0(6.''lc6 &q(6)Aelc

oDccuorola, fiuooc(o)o eueleo<m (n)ADnD/moo&o5ID fiU03oj9tmu6, ogoom,laoccdl

25elago@oJaao)crun<olrrse€c)celcmrccrurorol,le,fiDoocqDoerc,|eelrmfiucDla)
rnroc.lcnesnua o6nn1o Groolqos oc6ndlo, acruJlg" cnc.gcr6qan0 nllorocrueclos

couofdogEDolsFrnoocm- 5lxmDo(ds o:5arrglns oJorruocologalcSc":ce;o m)Glqos

coo.4oggool"cooereopoemtm' " u0lojc6tto olqil(ts<ro. pc crll0cqcomrlonfl endlmocmoolcn

allerffuocoJ(ndmgo6rumDo.Sgo.ldl(Uo€ogsd(r)soJglnu'fl4'o14flgoereer'leio
6ru(nrors5 Cnlon<oor1e;o ol56uB9'leJo o{do)occo) o5omnorlqcrororolcnccs nJet

mrocoJogBqo @rur1o-- togcocq<rn1q "orm- 
m:o1ro'l arncglercaeirno' (g0o)(U)1qc(ls'

o.rrol"ooloorm(u),|(rf q)luonCI

rnso:dland

10. ggaocoSrool'le;gg GlsttlcrnJo o-to1oern14f
t'ml6aeico'l<tS

oa'"locgc$ auo'lro'l cn'l6aqs0'ldcffio'

50 elasro (@olccoc tcntold <rucrrurorol'la o\')aoccoo

25 ercgo
eJe"ld6t(m

rgnor'leru.l'lacoc mlcrn:<otol'le, cunocq)o eg'l66icm

Cnrmof<ngff<r? oc<6odla

go'lo.P<6tnrocoem<m- fiuolql
rns'Js'l asi fiDnqold6rqDoo(m-

rn16oa<ro'laeicno.

. ll. cruornrngmolo- onotl(r) ce,sarnl<l'l cerucr6nqa'q<6odosc0@ orgoootu'lao

ffuocolm6sBq6yB-. pooicf, {go'Iecoo m)ncojo6sBeosoQo aco-u1$1orl rnsgErmor-

ffuoouocfi) accrllg' orcrgcom'. cDo(Iuogc). cetcoord "noe- occu'r1g- CnlOncungiloa

Section 9, 10, 11, 12 "gcrrnooln$ 
gSg cruoenr<nn1gf o5aolacofl oJlcrurfloo'laacnoerd'

gg6momacnrllg.o'JE(mmocoJo6i'Bqosojl<.orfloo5rr)oeUaodoc4il4faccoc
or6r8cqo 6t(o 6|5nacoutglo*9,.r- cilagcraSi cuoouocc) oc<uJlg- oa'pf mleofln$

cruota.gpaoc<ro e|t3jocdo6moooloo QJfi8,D crflonrorr'laf, crn6cqs0l4ng6rd'

ao,qg/mlornrocrn odeoc<oogilcflcrflmoo tAao* orrJcgd6mo onn'lccocanqf

lgodraorld6icmm)moJm5cBqosoc<u'flgcem.oDo0\}ocd)ocruig.oe,drnsgprmo.'



12. ca,og ffDofiDoco) acnrllg' ota,rlf|oofl 20lzt-15-oer cruoc€ot acnulg-

cilcgcri$oa cnoo6rumDo l-cfl fiDoouocfi) acallg' oe,rgf acru1g- rns@xmgo

mJo(ruocm rrudaocolocrl rrucrrururor',le, m)oos(n)corocoso()c rnlorcrosmoror',lcelc

qgod<orofleicmgocco mrncoJrndBgos ellcp;'eunoaocggldlgd (Grooo6rucruo IV).
ggllD n)ocoj(r)66Bg'l(d, GEoosrufi\Do v-nf, o5aoroceflco1Qgg cnrocaJcnsnua octg)acem'

Gnor(Eos oor6*Jia/acru.flg' olcgcdqe,uO criloncnreqos co@(do@)ogc<ri

ae5ocaol'loflg@or-. m.x6aeicrd . <rlcnm)oocco)ototDcos oDocDocff)orD" q;odrooleirm
rnroco.rnecncd oJelgo Grocu(Gos aernooa,gs&nlor cflcgcta$ fftlcoofiDBcoos
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Cmno5ru(rLDo VI

GOVERNMENT OF KERALA

Abctract

GENTRRI ADMINISTRATION_ANNUAL AnunIsTReTIoN REPoRTS oF DEPARTMENTV

PuBLrc Secron UNonRrexrncslAuroNoMous BoDIES UNDER THE

GovsnxlaeNF- PREpARATIoN AND FURNTsHTNG oF-
GUIDELINES_REVISE}_ORDERS ISSUED.

. GENERALADMI,NISTRATION(AR)DEPARTMENT

c.O.(P) N". r0?r0l

Read: Circular No. 91793/AW2OA7|GAD. darcd 12-12-20O8.

ORDER

Government vide Circular reail above, had prescribed the guidelines for the

preparation and submission of Annual administration Reports of
Departments/Public Sector Undertakings/Autonomous Bodies/Institutions under

the Government. It has come to the notice of the Government thaf, in spite of
issuance of instructions every year, to mandatorily submit the Administration
Reports within four months from the end of the previous Financial Year, most
authorities have failed to funrish the same within the stipulated time limit.

2. Government have examined the matter in detail. Since examination of
the Administration Reports of the previous Financial year/s are required by the
subject committee of the Kerala Legislative Assembly, it was felt that.the process

has to be made more accountable by placing responsibility on the authorities
concerned, for failure on their part to furnish the required reports in time.

.3, Government are therefoJe pieased to issue revised guidelines, detailed '
hereunder, for the preparation and submission of Annual Administration Reports
by the authorities concerned. ,

(a) All Departments/Public Sector undertgkingslAutonomous Bodies/
Institutions under the control of Government are to t'urnish Annual Administration
Reports to concemed Administrative. Department. The Administrative
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Departments in the Government shall ensur€ that the Administration Reports of

the authorities under their administrative control are prepared, reviewed, printed

and issued within four months from the end of the Finaneial Year. The authorities

concerned shall submit the Annual Administration Reports of the previous

rin"n.iur year, to the concerned Administrative Departments, well in advance, to

facilitate review and publication of the same within the above time limit' under

intimation to the General Administration (AR) Department'

(b) Budgetary proposals submitted during a year shall be Hken up for

consideration, onty after a Certificate is add.uced to the effect that the Annual

Administration Report of the,previous Financial Year, has been prepared and

submitted, in time, to the concerned Administrative Department/s in the

Government. (For eg:- Budgetary proposals. for the Financial Yeu 2A1617' have

to be submitted, to Government for consideration, during the Financial Year 2015-16'

The same will be taken up for consideration, only if the Annual Administration

Report for the Financial Year 2Ot4-15, has been submitted to the concerned

Administration Departments in the Government within the stipulated time limit)'

(c) The maximum size of the Administration Reports (including

appendices) of a major department/body may not exceed 100 pages and a minor

departmenUbody may not exceed 50 pages'

(d)TheformatoftheAdministrationReportiSdetailedinAnnexureto
this order. This is only a general inclusive format and departments/organizations

mayaddotherchaptersandmaterialsthatareconsiderednecessaryforan
effectiveprogressionoftheactivitiesofthedepartment/organization.

(e) The Administrative Departments in thg Government' after review

shallsendl80printedcopiesoftheReviewedReporttotheSecretary,Legislature
Secretariat, Thiruvananthapuram'

(0PrintedcopiesoftheReviewedReportshallalsobesentto(i)The

Principal A..bunt*t G"ne,al (Audi0, Kerala, Thiruvananthapuram, (ii) The

Director, Institute of Mairagement in Government, Thiruvananthapuram' (iii) The

Indian Institute of Public Administration, Indraprastha Estate, Ring Road'

NewDelhi.2,and(iv)TheGeneralAdministration(AR)Department'
Government Secretariat, Thiruvananthapuram'
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(g) A specific officer (by designation)/Finance Officer/Accounts Officer

of each Department/Institution shall be entrusted with the responsibility to ensure

that the guidelines contained herein are strictly complied with, failing which, the

conncerned Administrative f)epartment in the Government shall take appropriate

action against the defaulters.

(h) All the Administrative Departments/Authorities concerned, may, if
required, reconcile the status of furnishing of Administration Reports in

conslrltation with the Government in General Administration (AR) Department.

To facilitate the purpose,, General Administration (AR) Department, shall ensure

that the Administration Reports received from various quarters, are promptly

entered in the Adminisffation Report Register maintained by the department, and

in the event of any discrepancy, return the same to the concerned Administative

Departments in the Government for rectification of defects.

(i) Since submission of Administration Reports of Financial Years prior

to 2009-10 does not serve any purpose, the authorities concerned shall ensure that

backlog, if any, from Financial Year 2009-10 to 2013-14, shall be cleared within

three months from the date of issuance of these guidelines.

() All the Heads of Departments/Public SJbtor Undertakings/

Autonomous Bodies/Institutions under the Government and all the Administrative

Departments in the Secretariat are requested.to adhere strictly to the above time

schedule and furnish condonation statements, if circumstances necessitate.

(k) The above guidelines shall be made enforceable for the preparation

of Annual Administration Reports pertaining to the Financidl Year 2014-15 and

thereafter.

By orddr of the Governor,

E. K. Bsnner Bsusuen,

Chief Secretary.



31

To

The Director, Indian Institute of Public Adrninistration, Indraprastha Estate,

Ring Road, New Delhi-2 (with covering letter)'

The Principal Accounlant Gerneral (Audit), Kerala; Thiruvananthapuram.

The Principal Accountant General (A&E), Kerala, Thiruvananthapuram.

The Registrar, High Court of Kerala (with covering letter).

The Secretary, kgislature Secretariat, Thiruvananthapuram (with covering

letter).

Additional Secretary to Chief Secretary to Government:

All Additional Chief SecretarieslPrincipal Secretaries/Secretaries/Special

SecretarieVAdditional SecretarieVJoint SecretarieVDeputy Secretaries/

Under Secretaries to Government.

All Heads of DepartmentslPublic Sector Undertakings/Autonomous BodieV

Institutions under the control of Government.

All Departments/Sections in Secretariat (including Law and Finance)

Finance Department (with reference to U.0. Note 88934lExp.B2l13/Fin.

dated lG1-2014).

The Information and Public Relations Department (Web & New Media) for

publication in the official website of the Government.

' 
Stock File/Office CopY.

^ 
NNEXURE

The following is the general format suggested for Administration Reports of
State Government Departments and Organizations. The rnaterial may be arranged

e in distinct chapters under the heading shown. Each chapter may include materials

relating to matters shown in bullets under suitable subheadings. This format may

not be considered exhaustive and additional information considered necessary for

an assessment of the functioning of the department/organization may be included

under appropriate headings/subheadings. Statistical presentation, .wherever

992016,
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necessary, may be included as appendices with cross reference to chapters/paras iir
the main report. At the beginning of the Administration Report, besides the name
of the department, names of Ministers and secretaries in-charge of the department
and the Head of Department may also be mentioned.

Introduction

' Brief description of the department/organization, its evolution. the
Government order by which it was established mission, function etc.

' If there'are any statelcentral laws governing the functioning of the
departmenUorganization it may also be specified.

' The organization chart of the department/board./autonomous body/
institution.

Organizational set-up

' Details of departmenuorganization showing state, regional, district, taluk
level formations and institutions under its direct control and offices
established outside the State.

' Details of aufonomous bodies under the control of the department and
their functions.

' websites, addresses and phone/fax numbers of important offices and
functionaries.

' Main functions of various wings within the departmenuorganization.

' Establishments like offices, schools, hospitals, hostels, welfare
institutions, laboratories, sales depots, colleges, farms courts, police
stations, jails, training centres, check posts etc. set_up during the year.

. Officesllnstitutions wound up/abolished during the year.

Hurnan Resources

' staff strengths (temporary/permanent) of various cadres and men in
position (only numbers).

' Details of employees working on contract/deputation/daily wages/as
guests (only numbers).
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' Recruitrnents made during the year (cadre-wise numbers) including
compassionate appointments

. Retirements druing the year.

. DismissalVretrenchments during the year.

r . Details of posts/personnel transferred to local bodies.

. Personnel sent on deputation.

! . Details of posts created./abolished during the year.

. Supernumerary posts operated during the year.

. Consultants engaged during the year.

' Details of training conducted/personnel sent for training (course details

. and number ofpersonnel only.)

. Awards, rewards, certificates etc. for meritorious service.

. Disciplinary proceedings against departmental personnel.

Functioning of the Dopartmonts

' Statutory and non-statutory functions of the department/organization.

. Acts and Rules implemented by the departmenVorganization.

' Statistical presentation of statutory/executive functions like inspections,
assessments (tax./non{ax revenues), licences/permits issued, acquisitions
made, cases filed/disposed/pending, raids conducted, contrabands seized etc.

' In respect of service departments statistical presentation on the various
r services provided, persons covered or benefited etc. to be included.

' Details of trading and manufacturing activities carried out with relevant

r statistical information.

. Brief description of major schemes implemented.

' . Achievements under various schemes/functions (eg. Number of
beneficiaries for each scherne, assistance disbursed etc.)
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. Schemes implemeted with assistance from Government of India, World

Bank, ADB or other sources.

. Schemes implemented througtr other departments, autonomous bodies or

other agencies of Central or State Government.

. Details of contracts for workVpurchases exceeding { l0 crore (( 5 crore 7

in respect of small departments) entered into by the department during

the year and its position at the end of the year.

. Details of schemes/projeqtslworks remaining incomplete even five years
- after commencement with reasons.

. Projects undertaken with private participation.

. Work done during the year for other Government Departments,

autonomous bodies, local bodies or other agencies out of funds directly

deposited by them and expenditure incurred.

. Penal action taken for deficiencies in contract/supilly.

. Details of seized vehicles, contrabands etc. lying undisposed.
t

. Research studies, surveys etc. undertaken during the year.

(Mention may be made of all major activities of the department/organization with

targets, achievements and other relevant information. Wherever possible

comparison with previous year is desirable)

Finances

. Budget provisions/expenditure of the departmenUorganization as a whole 4

and of major plan and non plan schemes with explanation for saving/excess.

. Expenditure under certain important categories like salary, travel I
expenses, subsidies, interest, publicity, consultancy etc.

' Grants/investments/loans given to Government companies, statutory

boards local bodies, corporations, autonomous bodies, NGO's etc.
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. Total receipts of the departmenVorganiiation-Receipts under important

categories like various taxes, non-tax revenue, penalties etc. to be given

separatelY.

' Pensions/ex-gratia granted to various categories'

r o Categories of PD/TD/SB accounts operated by the departmental officers

' and their purposes. .

+ ' Details of outstanding AC bills and other advances'

. Advances paid to various Government of other agencies for

supplies/works that remained unadjusted at the close of the finarrcial year'

. Arrears of revenue at the beginning and end of the year as per the DCB

under various categories (tax, non-tax, loans etc')

.. Funds transferred to Local Self Govetnments-General transfer and

funds for various schemes.

Details of funds received directly by the departmenVorganization either

from Government of India or other agencies and expenditure incurred'

. Details of funds kept in special deposits in ffeasury, bank or PWD.

. Progress in preparation of annual accounts and pro forrna accounts (where

apPlicable).

. Details of cases of defalcation/losses detected during the year.

c . Details of write off losses or waiver of revenue during the year.

' Progress in departmental reconciliation of accounts'

. . Details of deposits received from other departments, autonomous bodies,

localbodies,otheragencieslyingunspentwiththedepartnent/
organization at the end of the year'



36

- Infrastructure

' Infrastructure facilities like buildings, roads, bridges etc. costing
t 50 lakh or more created during the year and expenditure incurred.

' Details of infrastructure created but not used for various reasons.

. Instances of underutilized infrastructure.

. Details of vehicles purchased/disposed of during the year.

. Assets transferred io other agencies during the year.

' Details of machinery, equipments or other assets costing { 5lakh or more
purchased during the year.

. Assets damaged or otherwise disposed of during the year.

. Land acquired/purchased during the year.

Departmental Publications

. Manual, codes prepared and issued during the year.

' Important publications brought out by the department, tleir prices
(if priced), availability.

' citizens charter of the department-cive brief details in the bodv of the
Report or give the full charter as an annexure.

. Details of sales made during the year.

. Publications under print.

Events

. Adalats.

Important campaigns of the department/organization during the year.

. Seminars, conferences; workshops conducted during the year.

. Participation in fairs, exhibitions etc.
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Inplementatioa of Right to Information Act

' Name and addresses of Public Information Officers, Assistant public
Information officers as well as Appelate Authorities under the Act.

. Details of cases received, disposed, pending.
t

'' 
, Penalties levied for non supply of information.

. Suo mofo disclosures made by the departmenUorganization.
a

' Details of cases relating to the department/organization pending in appeal
with the State Information Commission.

Intcrnal Cohtrol Systems

. Details of staff used exclusively for internal audit.

' Details of targets/achievement of inspection of offices and follow:up
action on inspection.

' Details of outstanding paras in the Inspection Reports of Accountant
General.

Audit Committee meetings conducted.

' Details of various monitoring committees set-up and brief mention of
their activities during the year.

Miscollaneous Matters

' Grievance Redressal Mechanism in the department/organization.

. Implementation of Official Languaage Act.
t
. . Progress in computerization.

. SociaUcultural activitieVfuctions organized during the year.
t 

' Awards/rewards/citations received by'the departmenVorganization from
external agencies, Government of India, non-Government agencies.

' Details of evaluation/studies of the department/organization by any
agency/organization.
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