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WORK DISTRIBUTION IN THE OFFICE OF THE COMMISSIONER
FOR GOVERNMENT EXAMINATIONS, PAREEKSHA BHAVAN,

POOJAPPURA, THIRUVANANTHAPURAM

Sl
No

SECTION

WORK DISTRIBUTION

REMARKS

Al

SSLC/SAY Exam, Xth Equivalency/SAY Exam,
SSLC Model Exam.

A2

DLED, Exam, TTC, Entrance Exam to RIMC,
DEd.Exam, Payment of Printing Charges of All
Exam, D.Ed.Ed ICT

A3

Certificate Course Exam in Library Science, SSLC

(HI)SAY Exam. THSLC (HI)/SAY Exam, Model
Exam, KGT E (Commerce Group) Typewriting 6
months x 2 and Word Processing, SSLC (HI),
KGTE (Commerce Group) Typewriting/Word

Processing, Revaluation and Scruiting.

A4

SSLC Revaluation, IT Exam, Equivalency
Revaluation, Posting of Camp Officers, LSS,
SSLC (CE)

AS

K-TET (Kerala Teachers Eligibility Test)
Examination, Category I, II, III & IV, NMMS

A6

THSLC/SAY /Revaluation,
AHSLC /SAY/Revaluation Exam, Certificate
Course Exam in Mural Painting, Urdu, Arabic,
Skt.Teachers Examination, Certificate Exam in

Kathaprasangam, NTEC.

A7

USS, DLED (Arabic/Urdu/Skt/Hindi) Exam

Bl

SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections




SSLC Duplicate Certificate, Date of Birth

: e Correction & Other Corrections
10 B3 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections
11 B4 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections
12 BA1 SSLC Duplicate Certificate, Date of Birth
Correction &Other Corrections.
13 BA?2 SSLC Duplicate Certificate, Date of Birth
Correction &Other Corrections.
14 BA3 SSLC Duplicate Certificate, Date of Birth
Correction &Other Corrections.
15 BA4 SSLC Duplicate Certificate, Date of Birth
Correction &Other Corrections.
16 s SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
17 BB2 Current Year corrections
18 Court Case, General matters & Complaints
related Correction and Duplicate Certificate,
BB3 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
Current Year corrections
19 s SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
Genuineness of Certificates issued from
20 BC1 PareekshaBhavan (Outside Kerala & Inside
Kerala)
Genuineness of Certificates issued from
21 BC2 PareekshaBhavan (Outside Kerala & Inside
Kerala)
Genuineness of Certificates issued from
22 BC3 Pareeksha Bhavan (Outside Kerala & Inside

Kerala)




23

SSLC Duplicate Certificate, Date of Birth

1
Correction & Other Corrections.
24 Cc2 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
25 Cc3 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
26 C4 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
27 C5 SSLC Duplicate Certificate, Date of Birth
Correction & Other Confections.
28 CAl SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
29 CA2 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
30 CA3 SSLC Duplicate Certificate, Date of Birth
: Correction & Other Corrections.
31 CA4 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
32 CA5 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
- SSLC Duplicate Certificate, Date of Birth
33
Correction & Other Corrections.
34 J2 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
35 J3 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
36 Ja SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
37 J5 SSLC Duplicate Certificate, Date of Birth
Correction & Other Corrections.
SSLC Duplicate Certificate, Date of Birth
A
e v Correction & Other Corrections.
JAD SSLC Duplicate Certificate, Date of Birth
39 Correction & Other Corrections.
3 SSLC Duplicate Certificate, Date of Birth
40 JA Correction & Other Corrections.
SSLC Duplicate Certificate, Date of Birth
41 JA4 Correction & Other Corrections.
4 JAS SSLC Duplicate Certificate, Date of Birth

Correction & Other Corrections.




43

D1

Establishment

44

D2

SPARK

45

D3

TA Bills, CV Camp, Miscellaneous relating to
Estt., Fund allotted to DEO’s and DDE’s in
connection with SSLC Examination.

46

D4

Reconciliation of Accounts, GPF, FBS, GIS, SLI
Closure and Advances and CMO Portal, e-Office

47

DA1l

All Cash transactions. Cash Book, Bill Book
Maintaining, Treasury Transactions, Remittance of
Demand Draft (Including Valuable Register)

48

DA2

Contingent Bills, Non-salary (BIMS), Budget,
Revenue collection towards Fees and Other

Receipts.

49

DA3

Audit of all funds allotted to DDE’s, DEQ’s, Camp
in connection with various examinations in
Trivandrum, Kollam, Alappuzha, Pathanamthitta,
Idukki.

50

DA4

Audit files of DPI, Audit files of Accountant
General, Pension files, Medical Reimbursement of
employees, TA and DA to experts participating in

D.Ed, DEL Ed, NTEC Practical Exam, SSLC Squad
Work.

51

DAS

Issue of Notice for advance settlement, Proceedings
of final settlement, Contingent Bills (Proceedings of
all exams), Arrear of contingent charges up to
2007 of Minor Exam in Kerala, Recoupment of
Special Fee Fund.TTC/Del.Ed/D.Ed, 10t
Equivalency Audit.

52

DA6

Audit of all funds allotted to DDE’s, DEQ’s, Camp
in connection with various examinations in
Kottayam, Ernakulam, Thrissur, Palakkad.

Assignment of Audit duty in all districts.




353 DA7

54 CGL1

Audit of all funds allotted to DDE’s, DEQ’s, Camp
in connection with various examinations in
Malappuram, Kozhikkode, Kannur, Wayanad,
Kasargode Districts.

SSLC Examination, Conducting of SSLC

Examination, Certificate printing & issuance

55 CGL2

K-TET (3 Examinations) - Notification, Centre
allocation, Hall Ticket, Verification, Certificate
Printing & Distribution, Correction, Duplicate
Certificate, Duplicate Hall Ticket, Date of Birth &
Name Correction, Caste Correction, Photo

Correction, Pending Certificate Printing &
Distribution from 2012-20109.

56

CGL3

Superintendent, Deputy Chief Superintendent in

Notification, conducting, Tabulation, Certificate
Printing & issuance of THSLC, THSLC (HI), SSLC
(HI) Examination, conduct of SSLC (CWSN)
Examination, SSLC squad, Deputation of Chief

Examination Examination Centres, Gulf &
Lakshadweep region, issuance of Duplicate
THSLC, THSLC (HI), SSLC (HI) Certificates,

complaints related to SSLC Examination.

57

CGL4

Standard Xt Equivalency Examination, Certificate

Notification, Conducting of AHSLC Exam &

printing, Duplicate of AHSLC, SSLC Examination

Grace Marks, Migration Certificate.




58 | H1

Tabulation, Certificate Printing, Certificate
Correction, Duplicate of:
1) D.ELEd. Hindi, Arabic, urdu, Sanskrit
2) LSS/USS Exam
3) Kadhaprasangam
4) Correction duplicate of Physical Education
5) Libraray Science

59 | H2

D.Ed, D.El.LEd. Exam - Notification, Practical
Board, Tabulation, Certificate Printing,

Correction, Duplicate

60 | H3

1) Tabulation, Certificate printing, Certificate
Correction, Duplicate of NTEC Examination.
2) Tabulation, certificate printing, certificate
Correction, Duplicate of Mural Painting Exam.
3) RIMC Examination conducting.

4) KGCE in Fine Arts (Certificate Correction and
Duplicate)

5) Ganabhooshanam / Ganapraveen Certificate
Correction and duplicate.

61 | H4

TTC, Arabic/Urdu/Sanskrit - Certificate Exam,

Tabulation, Correction, Duplicate, Right to

Information Act, Distribution of Equivalent

Certificate, Conduct of NMMS Examination.
Neelakurunji.

62 | H6

KGTE (Commerce)-Notification, Tabulation,

Certificate Printing, Duplicate, Correction,
Niyamasabha Chodyam.

63 | F1

Heavy Vehicles, Printing of forms, Vehicle Trips
(Heavy & Medium), Distribution of answer
papers, mark list, certificates of various
examinations.

64 | F2

Purchase and Maintenance of Electronic Items
- (Computer, Printer, Toner,etc), Networking
material purchase A.M.C (Electronic
Equipments), New Vehicle.

65 | F3

Purchase of Stationary Items, PWD Works,
Office Modernization, Smart City, Purchase and

Maintenance of Furniture.




66

F4

Settlement of Fuel charges of Vehicles in
Pareeksha Bhavan, Settlement of Electricity
charge, Telephone Charge, Water Charges,

Property Tax, Maintenance of Log Book of

Vehicles.

67

T1

Maintenance of various Registers like Niyama
Sabha Question, Service Book, Demand Draft,
Cheque, CMO Portal, Tapal from Minister Office
and Numbering of Tapal.

.68

T2

Maintenance of Higher Office Registers, Name
cover Register, Script Register, Special Tapal
Register, Entry of Tapal.

69

T3

Maintenance of Registers like Vivaravakasam,
Sutharya Keralam and Entry of Tapal.

70

T4

Entry of Tapal, e-Office, CRU Tapals (Govt,
DGE, Other Institutions), Applications from
Navakerala Sadas.

71

TS

Despatch work (Franking Machine)

72

T6

Receipt of Despatch from various sections,
maintenance of Registers related to Despatch.

73

7

Enquiry / Helpdesk.

o;moa%a} 9%.@(*090 ;




@M NIMWo (2)

@EaIBUSHS G @Bal NBEBH)QUIM8S MVaaIG]U]

®alBlalomoBman)e e=oell MUENIMULAOWYo 5 dlaicre W
nJ(a"lcemorB@dloe;gs)s 2035 AllQIee M@ EMM @Y

) EQIN™I MuAgladlsndlenl mmmomlo@lola almomad 90 Alairve
QU@EDM@) 2001-03 Yayssal

3 CQINI®O Mudgladlendglenl smmomoalwlad olaomad 60 dlaave
QAUGBEDM@) 2001-0 GURAHYSSA

4 GO mOAsladlendlad al@lesodmdlyes 90 Gl
Gal®,@REW TN, LM MTVALI,AM®0,2R00Y), @M .2J6XTD
cmdwm&r&mom’lao@ Cal® QOENVAUYS

T@BODEBUE AMBEDM®Y 2001-03 GaUSsQl

5 CQINYD®D mudgladlendlad al@leHoBMIIYeS 60 dlairve
Gal®,@RQL T, ERMMTVOLI,A M0, 20V, @R .al6)T Gal®,
| BUBHBOMOQIOD  Cald YORNVAWS  TIGBOmEB:UD
QU@BEDM@ 2001-0 GURAHYBSAQ

6 al@le0EQIMI3 mlmoo allmeeme .21 90 A&lairve
mdg’lm’]mg@:gas @R WlB0@le® al@leuoouws)” dleajodg’
M@EBM O TUAGladleng’ eaidladlesnauad) 2001-ay

BMYssQl
¢ al@leM0EAIMI@3 mlmoo allmeeme ©.21QaM 30 dlaue
mc'ag'lacﬂmc(gcﬁ;gs)s @RUWIB0@lB®  l@lcURoWl ) oleajodg
MM MVASlablend’ 6QIGladleEnUD) 2001-
GURNHQYBSA
8 CHO8 UABMIB MSTDMN  AlOMI0o KONV al@leH 15 dlaimue

aldMIO@ QIR 2Q  MoMNIMEBEIE @S@  aloMo
MSTDN@IM GRINY®O mudgladleng” m@demoy

9 2Q  MoMNIMEBBEI@ Moo  al@mOo BN al@lom 15 Alaicrve
AdAROWAIRLL) EHESOMIM @SB aloMe MSTDM@IM
@A™ TVASladleng Mm@y

10 HWHIHI ) mo@sladleng’ MaY6)a |03 @RS 90 ABlaarve
wmﬂcmg"/@ﬁcmg“ mdgladleng Mm@ 2001 o

MIssAl




11 WLl Oh) mudgladleng Mayenlg0md @RAIQYSS 60 Glairoe
(\Ué%glemg/cs']%ﬂcmg quAgladleng m@Hm@ 2001 Y
GURAHYBSA

12 IO @0 AlBlBHUREURHe DSB AlOMOTIT HONGL) UM 5 d&laiave
mAgladleng M@3E:mM@Y

13 AV o)V af)@@ Ml qudgadlenglad nay allmemoaim 45 dlairooe

@)@ 0@o Gald @IMEM® (G.0 (P) No.114/2022/GEDN @l
30/06/2022)

e

em)bmqﬂ 630a0lorvd




