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o GOVERNMENT OF KERALA =
Abstract |

VEHICLEQ OF Goveawmm/?vaue SE(‘;‘!QR UNDERTAKINGS/LOCAL Bti)mesf
Aurowomovs BODIFS-—-CURHIN(“ OF MiSUSE-—*MODIF!FS—ORDERS—-RSUE&} o

i il

* FINANCE (INSPECTION NT-F) DEPARTMENT
~G. 0. (Ms) No. 113/2003/Fin.  Dated, Thirwvananthapuram, 24th February 2003

- ORDER

" Government have issued several orders to prevent the misuse of vehicles

of Government Departments, Public Sector Undertakings, Local/Autonomous -

Bodies etc. Even after the issuance of these orders, it has come to the notice _
of Government that misuse of Government vehicles is on the higher side. In |
b the above circumstances Government issue the following orders/guidelines to . |
g curb the misuse of Government vehicles. These Orders will be applicable to all H |
Government Departments inctuding Police, Excise, Forest and Judicial H
Departments, Semi GovefnmentfPubhc Sector Undertaklngszutonomoust ocal .
Bodies and Co-operative {nstltutmm etc. havmg any control by Government o ‘
~ with immediate effect. - -

2. Every vehtcle or group of vehlcles shail be placed under the charge of a - *
specified controlling officer designated as such by ‘Government/Head of the
Department or any other AiithOrity authorised by Government/Head of the

- Department. The commllmg officer shall be an officer of gazetted rank if such
~an oﬂ." Ioer is m)t availabfc whcre the wntro] I Ioca{ed |

| The Controllmg Oﬂ":cer will be personally re3pon51b!e for the proper use,
care and mamtenance of the veh:c les under his control

_ 4, The Comrollmg Ofﬁcer shall personal!y check the mventory of
equipments every month and arrange 1o recover any loss arising out of

: neghgence or fault from the persons concerned. The fuel consumpt;on test of

»  each vehicie under his comral shalt be conducted once in everv vear. b
ﬂ "
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| 5.. He shouid report half yearly to h;s next super;or off' cer-—the summary of -
«penditure incurred on account of fuel, maintenance and repairs of each vefies

under his control with his specific | remarks. The suppomng brilsfvouchcrs should
also be fumtshcd along wzth the rcpcrt

6. Hc stiould ensure that the vehicles are parked at the parkmg spaccs
| allotted for the vchtcles concerned. - o

7. “The name of Departmenv’lnsmuhon” to which the of‘ﬁcmi vehlcle relates
- to should be legibly exhibited in front and at the rear of the vehicle in a name
board not below the size of 40 cms length and 10 cms width (Red background
and white letters in case of Govemment Departments and sky blue backgronnd

‘and blue ietters in the case of others.)

8.' l‘he name board of the office to WhiCh the vehlcle relates to should not

'be concealed or covered or removed in any occasion. Both the driver and the

| -conlrolimg officer of the vehicle are personally responsible to exhibit the name
- board in the vehlcle Negllgencc in this regard will be viewed seriously.

9 U,se of vebac[es —

(x) Afl vehrcies are mtcnded to be used only for bonafide efﬁc:a! E
~ purposes ‘within the state including tours of officers who are entitled
to use special conveyance and claim higher road mlleage -

(i) The Centro!lmg Officer/the officer pcrformmg the 3ourney will be
persona}ly responszb!e to enter the details of places of visit and
purpose of the journey in the log book, before the commencement of
the _;eumey 1n case where the driver alone commences the journey o

" pick up an off' icer, the driver should enter the purpose of journey, -
place etc., in the log book before the commanccment of the journey.

RO (1)) Joaimeysfperfomed with the prior sanction (general cr'special) of the
-  Government/} lead' of the Department or any officer Iduthorised in that
~behalf by Government/Head of the Department on the following
© occasions may be treated as official. In such cases, a copy of the
sanction order permitting the joumey should be kept in the vehicle at
“the t'im'e'of ‘using the vehicle, Cdrre%pnnding ént’ry to that effect

quoting the authority should also be made in the log book before the

Ahi—
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(a) Journeys performed by officers for attendmg official pamcs!recepnons

,FIN-IW F

zc‘r which invitations have been extended to them by virtue of their office and -
which, in therr dlscrehon they demde to attend subject to availability of vehtcles o

- (b) Joumeys performed by non offi cua!s who are asked to attcnd off’ cial

< meetings in pubhc interest.

(c} Journeys performed when ofﬁcers have to be p;cked up from lheu'

residence or dropped back in cases when they are required to attend meetings if
the megtings have been convened at placcs outside their normal duty pomts or .

outside normal working hours.

(d) Journeys performed i cases of emergency when an officer on betng
| suddenly taken seriously ill or on meeting with an ‘accident while on duty is
_ rcmoved from his office etther to 2 hospttal or to his remdence ' '

(e) Joumeys perfonned by Private Secretaries/Personal staff of a Msmster |
from their residence or the residence/office of their Minister in order to receive or

~ see off the Minister if the journeys are untertaken under the instructions of the
Minister. An entry to that ef”fect should be made n the log book by the Private:

Secretary

- {f) Tourmg Of'flcers not under the admlmstratwe contrei of the
" Government who come to Th:mvananthapuram or any other place where

Gavemmem have vehicle may be allowed to use it for the hm;ted purpose of

Joumeys t”rom AlrportfRaziway Statlon to place of halt or oﬁ' 1ce.

- {g) Tourmg Officers under the administrative control of Govemment may :
“also be allowed to use vehicles subject to-the condttlon that the officers
“concerned will not draw the mileage allowance for such journeys. They shcmld -
also give a certificate along with their T A. bill as to whether or not the vehic!e |

was used by them

(h) T‘ourmg Officers of the Gevemment may be aliowed at the haltmg
station the free use.of vehrc!es for Offc:ai work within a radius of 8 kms or the

Municipal hmlts whichever is more distant subject to the condition that the
touring officers will not be entitled to exchange daily allowance for road mﬂeage :

~As Tar as pombie such touring officers will travel wnh officers scrvmg at the

AR
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(i) The fuel ceiling introduced vide G. O. (P) No. 233/2002/Fin. dated
- (7-4-2002 for Secreta'riesfHeads of Major Departments and those wheare |
permitted to use vehicles on payment for personal use will continue. M thly
~ charges prescrlbed therein should be remitted regular!y by the c}ﬂ‘” icers, without
'fatl ' - - . | |

(ii) No veh:cle shall be excluswe!y placed at the d:sposal of the

touring officers. All journeys should be properly logged before the
commencement of the j journcy i o '

- 10. The use of vehzclcs without proper entry in the log: book before the
'commenccment of the journey shall not be allowed in any occasion to any
~ officer. Such Jjourneys shall. be lreated as non-duly joumeys and acnon taken
- accordingly. - -
| 11, Vehicles of all off' icers zrrespectwe of the:r grade/cadre are I;able for
'szzrpnse mSpectnon by Finance (Inspection-NT) Depammnt or any other agency
to whom Govemmcnt entrust such work.

12. Non-seoppmg of vehicles for surpnse mspectlon or hesitation 10 4
co-operate with such inspection shall be viewed senously and actmn taken

- wn:hout abtammg further cxplanatlon

| 13. The use of official vehicles ather than cycle or motor btke for the’
~ conveyance of files or tappals, between office and remdence of any officer (s not 7
: permxss;ble‘ except m case of emergencms s |

14, Officets in recclpt of conveyance a!!owance shall not nermally use
wvehicles for journeys within his local jurisdiction. If he 1s.permztted by 2
~ competent authority to use a vehicle for journeys within his jurisdiction
. - proportionate raductton in the monthly rate of conveyance al!owance will be
made for such joumcys | -

| IS. Relatives/friends of officers shall not be perrmtted to_use vehxcies The'
above condition is applicable also o the vehicles allotted under the orders ‘of
| Government for the personal use of a partn:ular off" icer as part of the terms of
his Service or. tenure. S | o

16, A Gévemment vehicle shall-be driven only by th_e driyer aliotted t§ '
the vehicle. No other person shall be permitted to drive the vehicle except in
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. : who are authorised fo do so.

" (2) Inan cﬁtargency' if the driver of the vehicle is not readi?y available

or incapacitated by fatigue of illness or ather reasons to manage the

) _vehicle-the Controlling Officer or the Govemment Servant travelling
in the vehicle and who has a valid licence to drive the particular

(1) During the testing, servicing__and_"rcpairs of vehicles by individuals |

5/59

: "typ_c of vehicle may drive the vehicle himself or engage another

. competent person in order to overcome the difficulty.

(3)° When any person other than the driver attached to the vehicle has
to drive a vehicle under the exceptional conditions mentioned above,

a record of the facts and the action taken will immediately be made
in the log book. R e

17 'M_onthly. ceiling of fuel has to be fixed for each and 'eﬁery vehicle

~ taking the average of ~fuel consumed for the last six months i.c. from April to
- September. _' Y S :

18. If ahy vehicle is found misused for any purpose other than those ;

specified in this order and also by officers other than those specified in the list
annexed to this order shall attract stringent disciplinary action including recovery
- of 50% of the cost of fuel consumed during 2 month from the Centrolling
Officer/the Officer found using the vehicle. For this, the month during the

calendar year which records the maximum consumption of fucl should be taken

into account. o o : o
| 19. Further clarifications, if any, regarding the use of vehicle shall be had
from Finance {Inspection-NT). Depamnem L S

" By order of the Govemor,
| V.S, Senthn,
- Secretary (Finance Expenditure).
" The Principal Accountant General (Audit), Kerala, Thiruvananthapuram.
The Accountant General (A&E), Kerala, Thiruvananthapuram. o
- All Principal Secretaries/Secretaries/Special Secretaries to Government.
- All Head of Departments/Offices | D
_The Public Relations Department ™

- . ) ’ - " .
- T M el — . ﬂ R\d .
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- ANNEXURE . -
- Ligt of of’ﬁccrs penmtted to use the official vehicles for limited purpgs -

such as JOUI:ﬁe)'S between office and residence or from Railway/Bus Station to
_ office and/viseversa. The joumey is h_mned to two trips in a day and the distance
as per the provisions of K. S. R,

i.

I

W o~

10.- |
. Chief Executwes of Publzc Sectar Undcr:akmgs, Heads of Autonomaus _

The Principal Secretanes/Secreianes/Spec:ai Secrczanes to Govemmem
Comnuissioners of C onnmsszencraies

- The D;smct Collectors.

Judicial Officers of and above the mnk of Dlstnct Judges

Police Officers of and above the rank of Cc}mm:ssmner!Supenntendent in :
-~ Home E)epanment ' - : -

- Officers of and above Ihe rank of Conservator of‘ Forcst o

Regl.stmr of Co-operative Societics. |

Labour Commissioner.

Chief Engineers. - o ._ |
Al major Heads of Departments. .

Bedies,




GOVERNMENT OF KERALA
' * Abstract

EWPOWERIN(‘ OF FuaNCE INSI’ECTION WING aND D[srmcr FiNANCE I'NSPECI'I()N E
SQUAD’:}--—-ORDERS ISSUED. i .

FINANCE (INSPECTION-NT-F) DEPARTMENT
. G O.(P) No. 293/2010/Fin. - Dated, Thuuvanmthspuram, 20th May, 2010,

re——_

Read —1..G O (Ms) No 113/03/Fin. dated 24- 2 2003.
2. G O. (P) No. 233/02/Fin. dated 17-4-2002.
3. G O. (P) No. S09/06/Fin. dated 19-12-2006.
4. Circular No. 41/08/Fin. dated 2-8-2008.

‘ORDER

Finance Inspection Wing and District Finance Inspcctlon Squads regularly
inspect the use of departmental vehicles and recommends to the administrative - -

departments, to take aclion against the erred officials as and when irregularities
are noticed. But majority of the reported cases are pending action even after
repeated reminders and this would defeat thc very purpose of vehlcle mspcctzon
~aimed to curb vehicle misuse. -

In these circumstances wnth a view to curbmg the misuse of department
vehicles and to make the inspection on the use of departmental vehicies more
effective, Government have decided to strengthen Finance Inspection Wing' and
District Fmance Impect:on Squads by enforcing the fol]owmg immediate
measures; — :

(1) Ifh'e Finaincc Inspection Wing and Disin'ct_Finance Inspection Squads
will ‘conduct inspection on the misuse of vehicles every month. '

(i) The Finance Inspection Wing and District Finance Ihspection Squads -

will submit a. separate monthly report on vehicle mspecnon and its foliow up
acuon :

"GCPT. 423 §3/2010/DTP.

i
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(m) A quarterly review of the Finance Inspection Wing and District -

" Finance Inspection Squads wili be conducted on the inspection on the misuse of
departmental vehicles and its follow up action.

(iv) Finance Inspection Wing will give ncccesary dxrecnons dlre;ctly to

the Heads of Departments to ensure disciplinary action against recoveries from
. the officers who misused the departmental vehicles under intimation to the
admml.stratwe department. :

To -

Thls shall have immediate effect.

By order of the Govemor,

L. C. Goval | _
Additional Chief Secretary (Finance).

The Accountant General (A-ccounts & Entitlements), K_cra_la,
Thiruvananthapuram.

‘The Principal Accountant General {Audlt), Kerala, Tluruvananthapuram

AlL Heads of Departments _ o
"All Departments and Sections of the Secretariat,

~ The General Administration (SC) Department.

The Secretary, Kerala State Electricity Board, Thiruvananthapuram. |

The Registrar, University of KeralafKochl,’Kozhskodc!Kanuur!Kot}tayam
(with C. L.},

- The Registrar, Kerala Agnculturai University, Thnssur (with C. L)

‘The General Manager, Kerala State Road . Transporl Corporatlon
" Thiruvananthapuram (with C. L.). .

The Registrar of High Court, Emakulam (w1th C. L}

All Secretaries; Additional Secretaries, Joint Secretaries, Deputy Secretaries
and Under Secretaries to Govemment -

The Secrctary to Governor. .
The Private Secretanies to the Chief Minister and othcr Mmlstcrs

The Private Secretaries to the Leader of Oppos1t1on and Govcrnmcnt__
Chief Whip.

-The Under Secrctary to the Chief Secrctary
-The Reglstrar Samknl University, Kalady (with C. L)

_/__
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Abstract
GAD Estt- lntroductron of a new category in State Government Serv:ce called
“Driver-cum-Office Attendant® and fixing of new norms regarding the purchase -
"and use of vehicles in’ Government: and Government agencies - sanctron

accorded- Orders issued:

.....'__..__.-Z—_.-__.-.."-—....—_....—_.-.-..——-—_-.__........._,,._._....__....__.....__._.__--—u_.——_.-.._.-—_.-—u..._

—-—.-—_._.__._.._..-__.—__..—_...—__.—_-..._-.....——_.-......_...._..—__..-—_._.

_...___.....—__.........-.u*.__m._.....—_.__‘...

ORDER

_ ~n the Judgment read above d|srnrss:ng the W A No.505/2011 erd by _
- Sri. Unnl Jose K Joy against. judgment dated 18/03/2011 in WP {c) -
NO 1?244!2010 the Hon'ble High Court has concluded that- it |s high time
- Government should consider the requrrement of Drivers in every office to drive
nghi vehicles because vehicles are given. for the use by, Offlcers they could be
made to drive, more so when modern vehicles prowde better oomforts in the

o driver seat and in the other front seat ‘Most of the drtvers are effectively
employed only for half an hour to one hour a day and all the remammg time
. they will be srttlng |dle Therefore there wifl be nothrng wrong in combrmng the :
post of driver with that of peon SO that unnecessary expendlture in retarnmg B
two posts could be avoided. : -
2. The Hon'ble ngh Court has also dlrected the Chzef Secretary to
Government to take policy decrsron with regard to the necessity of pl’OVldlng- :
'vehrcles to Government Servants because If vehmle allowance is gwen'
- everybody otherwrse owning and usmg pnvate vehicles couid be aliowed to
use their vehicles for official use also and get compensatory aliowance'
Secondty, |n the era of hl-tech vehrcles provrding comfort rn the drwer seat,
o P.T.0




nere  will be nothmg wrong in Government . asking  the officers,

. atleast uptc a level to drive the vehicies by themselves which is done in all

-advanced countries. Lastly, the court has suggested that policy decision should
be taken with regard to the type and level of functionaries‘ in Government and
in autonomous bodies funded by the ‘Governrent, who  are entitled to
chauffer driven cars. Finally, the Court has also directed the Chief Secretary to
place the reccmmendatlons before the Cabinet for evclvmg new. polrcres on all
these matters and for rmplementat on of the same.
| 3..In this’ regard a committee comprising the Chief Secretary, Adc!rtlonal
Chief Secretary, Personnel & Administrative Reforms Department Pnnmpat :
”Se_cretary, Finance Department and Secretary, General Admrnrstratron'
Departmer]t after . .se'vera_l _deiiberations' have'_ recomntended that-; a .new.'
category of Driver-cum-Office Attendant be introduced, quali_ficatfoni for the
- same be prescribed and all future recruitments of drivers be made in the new
_ category called "Drrver-cum Office Attendant _ | '
| 4. The ccmmrttee also reccmmended the fclicwrng with: regard to
.purchase and use .of vehicles in Government Government agencaes,
~ autonomous bodies, Statutcry_ agencies, Publrc Sector u_ndertakin;gs, Co-
operative bodies etc. | ' L
)} Except for senior officers of the rank of Special Secretary and above
.and Heads of Departments in. chernment and except in Departments where
cffcers use unlforms(Pchce Excrse Forest, Jail and Motor Vehicle), only hired -
cars wril be used Hiring cars without drlvers will also be encouraged SO !cng
- as surplus d_rwer posts exist. This will apply to Government ag_encres etc also.
- If any. stch .agency requires-exénﬁption- Cabinet approval witl be ta‘ken i _
||) Vehicles ccstlng less than Rs 8 lakhs alone will be- purchased For
| purchase of h:gh end cars (ccstlng more than Rs. 8 Iakhs) apprcval of the
Cabinet will be reqmred ' o
m) Whenever new vehlcies are purchased tc replace c]d cnes thch will
be ccndemned there will beaccnd:tlon that after the new vehlcfe hlts the
P.T.O




road, the condemned vehrclelwzii riot be allowed to run. fthe
vehicle to be condemned is used after purchase of a new vehrcle the cost @
Rs.. 10/- per Km will be recovered from the Head of the Office to wnrch the old
~ vehicle is attached. | _ |
5, The recommendatsons of the committee was examined in detail bv_.the'

- Government and the following orders are issued in the matter
i) - Anew category named- Drlver«—cum -Office Attendant will be introduced in _

_ State Government Service for ‘which separate quahfrcatron ‘will~ be

prescnbed and all future recrurtrnent of driver be made in the new categorv _ _' _ '_

_called «“Driver-Cum-Office Attendant _ o
i) -Except for Senior Offi cers of the rank of Special Sec'retary and above, the
N Heads of Department in Government and Officers in unrforms (Polic‘e'
Excise, Forest, Jail- and Motor Vehicle etc), only hired cars sheﬂ be used
and that hiring cars without drlvers shall be encouraged so long as surpiusl
. driver posts exist and thlS will be apphed to Governrnent agencies: also-and .
i any s such: agency requires exemptron Cabmet approval ghail he taken. |

: ili) - Only vehicles costrng jess than Rs. 10 lakh shail be purchased in

Government and for the purchase of vehicles costing more than Rs. 10
| - lakh, prior approvai of the Cabinet shall be required ' '
| V) : \Nhenever new vehicles are purchased to replace the old ones whrch are to
| 'be condemned the condemned vehicle shall not be allowed to run after the"
- new vehicle hits the road ‘and it shall be disposed off Wlthln G months either ..
by auction or following: other epproved procedures. lf the vehrcle to be
condemned is used after the purchase of a new vehicle, the cost @Rs.. 10
per Km shall be recovered from the Head of the Offrce to which the old
“vehicle is attached _ '

V) '_ The commlttee constrtuted under the Charrmanshrp of Chi’ef Secretarv, vvin_
be convened forthwith and shall submrt def nlte gurdeimes with regard to
the speedy disposal of . unservrcable articles and serzedlconflscated"-
vehictes lying idle in Pohce and other departments o _

- | - PT.O

A=




To

. Alt Departments{All sections. of the Government Secretariat (mcludlng Law and Ftnance} -
. The Secretary, Kerala Legislature. Secretanat S :
. Al Heads of Departments _
All District Collectors -

6 The Judgment of the Hon ble Hzgl' {?ow read above is
_'comphed with accordlngiy | o

BY bRDER‘ OF THE GOVERNOR .
©  KRJYOTHILAL -~ .
SECRETARY T0 GOVERNMENT

The Pnnczpal Accountant General (Audlt) Kerata Thrruvananthapuram L
The Accountant General {A & E), Kerala, Thrruvananthapuram o

' The Advocate General, Erakulam/T hlruvananthapu ram Branch (ttnth Cf!.)
- The Registrar, Kerala High Court (with CiLy
* The Secretary, Kerala Public Service Commtss:on Thtruvananthapuram {with CIL}

The Secretary to Governor, Kerala Raj Bhavan, Thiruvananthapuram (with C!L)

'The Registrar; Kerala Administrative Tribunal, Thfruvananthapuram {with CIL}

The State Chief Informat:on Commissioner, {with C/L)

© . AlF - -Additional " Chief . Secretar:es!Pnnctpal ' SecratanesfSecretanes!SpecraI.

Secretaries/Additional Secretar:eleamt Secretanesteputy Secretanes!Under Secretanea o -
Government - '
The Additional Secretary fo Chief Secretary
The Registrar, All Universities (with. CiL)

. . The Private Secratary o Speaker ! the Prlvate Secretary to Deputy Speaker of tha Legistatlve-
" Assembly - : _ i
- . The Private Secretary to Chlef Minister and all other M:ntsters
- The Private Secretary to Government Chief Whip - ' o
The Private Secretary to the Leader of Opposrtron

The Heads of all Public Sector Undertakings -~
The Heads of all Co-operative instifutions

_The Heads of all autonemous bodies and other-Semi- Govern rnent mstltuttons ’

The Agricultare {Farms) Departrent {vide UO (Fy No.11463/AF2/2011/AD)

‘The Finance {Expénditure-B) Department (vide G.O {MS) No, 22311 2!F1n dated 17;’041’2012)
. The Personnel and Administrative Reforma Department Lo

o ~ The Hore Department -

© . The Geneal Admlmstration {SC} Department {vide itern_ NO dated reni )
" The. '

irector, Public Relations Department (for vide Pubtrctty) . '
e Information and Publrc Re[atre:ns (Web & News Medgia) Department (for up[oadlng |n the' '

" official website) -
~ Stock f:le!Ofﬂce copy

Forwarded! By Order

W

Sect!on Officer
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