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Vigiiance and Ant-Loiruption Bureau
ThirLvananthapuram.

Phone: G471 2205393

e-mail  vig.vacbkerata.gov.in

N0.5-5206/17. Dated : 25-05-2017.
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CIRCULAR 02/2017
Sub:- Handling of petitions - req.

As perl GO dated 29-03-2017 all the petitions received in this
department either from various units or at the Headguarters have to be
seen by the Director VACB and necessary orders are to be issued on egach of

such petitions.

02. VACB receives petitions in various ways - by post, forwarded by
various departments, from the G_ove‘rnme_nt, through telephones, through e-
mails, through WhatsApp etc. The number of petitions is quite high not only
in the Directorate but also in ma-ny such units. So processing a huge
number of petitions actually becomes difficult.  In this situation, the

following instructions are issued:

1. The Directorate will have 2 Centralized Processing System of
Petitions {CPSP) under the command and control of the SP (Int.}
who will be assisted by the IB Inspector. They will be supported by
atleast 2 ministerial staff and one Computer knowing Police person. A
computer will also be a'llotted to them to make entries of the petitions.
The petitions should be serially numbered, date wise and entries will

ne made in the following format;
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NO.

Name Gist of . Suspect Altega  Date of Mode of Unit Action  Romar
and the COfficer tions " recopt Receaint hav  Taken ks '
- address content : {ALIS)/ in two g with
of : - (Gazettd/ lines . juri dates
petitioner - " Non- ' sdic |
Gezetted “tion

2.The petitions received in various units shall be sent (scanned and
mailed) immediately (within 7 days positively) to the Directorate with
the recommendation of the Unit Head as what should be done on the
petition. The petitions shall be put up to the Director through the
ADGP concerned.

3.All the petitions which are'anonymous or pseudonymous will be
separated and will be entered in a separate register as"well as in a
computer by' SP (nt.). These will be used for intelligence purpose

only.

4.Petitions of petty nature shall be disposed off by the ADGPs
concerned at their end, on behilf of the Direétor. :

5.Petitions against All India- Service Officers, political executives, Ex-
political exe'-cutives., sér_sie_r Class | o‘_fficers_‘and petitions showing huge
dimension of corruption must be‘ put up to the Director for orders.
ADGPs are also free to put up any petition to the Director as they
wish. Once the Director gives.the orders that should be immediately
communicated to the con_f;'erned unit without any delay. Entry should

be made to that effect in the computer.

6.Time limit should be given for disposal and that must be adhered to
and. reminders must be automatically sent by the ADGPs to the

concerned unit heads for taking time bound action.



03.

A IRENE R B

GF o DESOVACL Honwowes oo ngime et tang nn e bl e e

N PR ~

_ 2o Y

ragiestered ay PES/ QWSS Vs Dy the reitorn, vt a0y w2 aroon
g Only Directar witl give order of Reg'stration [(PE/QV/VE

9 Once ne order o regster & PE- OV /VE s goven, the Loraernoed
getition along with the repart fron the unit wili by marked o the
concerned section in the Directorate to start a file They should be

done through the ADGP concerned,

10.The CPSP will preparé a monthiy abstract for petitions showing how
many received, how many disposad etc. and put up to ADGP-11 oy 5P
(Int.) and-who will put the same t¢ the Director by 57 of avery

month.

11.Petitions received from other saurces like Government etc. will alse

follow the same processes as mentioned above.

The above directions m'us‘t be clearty understood by one and all.

e

LOKNATH BEHERA IPS

Director

Copy to:- All Unit Heads.






