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GOVERNIV{ENT OI- KERALA

General Administration (Services-A) Department

NOTIFICAT'ION

G. O. (P) Ntr. 8/2016/GAD 3rrl l;uhruury, 20I (t
Dated Thintvct trun I h't!) II t utlt '-::: n;k*;;It'il.

S. R. O. No. 107/2016.--ln exercise of the powers couftrred hv

sub-section (l) of section 2 of the Kerala Public Services Act' l96lt
(l9 of 1968) read with section 3 thereof. the Governmenl t'f Kcrair

hereby make the fbllowing rules turther to amend the Specia! Rul;s lor

the Kerala Secretariat Subordinate Service published as liotillcation rltrtJr:r

C. O. (P) No. 208 of the Gcneral Adrnittistration (Rul€s) f)eparttncnt

dated 5th July, 1967 in Part I of the Kerala Gazette No 27 dared llilt
July. 1967, nanrelY:-
ll 4.rJ'20 r6 s- l5



Rures

l. Short title and contmencement.-(l) These rules may be called
the Kerala Secretariat Subordinate Service (Amendment) Special
Rulcs. 2016.

(2) lhey shall come into force at once.

2. ,Imendnrcnt of the Rules.-ln the Special Rules for the Kerala
Secretariat Subordinate Service, 1967,-

(l) in rule 2, atler "Category l.l--Assistant Kannada translaror'..
the followiug Categories shall be insened. namely:.-

" 15. Motorcycle Orderly

16. Clerical Assistant

17. Binder

18. Lili Operator

19. Duplicating Machine Operaror

20. Artender

21. Nottanr

22. Olllce Arrendant.";

(2) in sub-rule (a) of rule 4, after ..Category I4_Assisranr
Kannada translatoC'and the entries against it under the heading,.Method
ot appcintment", the tbllowing Categor.ies and entries slrall, respectivelv.
he inscrtcd. rmnrcly:-

"15. Molorcycle ()rderly By transfer front Oflice Attendant in the
Administrative Secretariat.

16. Clerical Assisrant (i) By promotion liom Anenders in the
Secretariat

OR
(ii) By.transt'er from Lift Operators/

Duplicating Machine Opera rors
haring nrininrum three years service

the 5cr-i...,,..



17. Binders

18. Lifl Operators

19. Duplicating Machine

Operators

20. Attender

21. Nonam

22. Officc Anendatrl

y'y'(rre:-Provided thal lhe Appointmcnl ol
the post oi Clerical Assistant the set)iority

anrong Attenders, I-iti Operators.
Duplicating N{achine Opcrators, the

person. who holds tlre longest span of
service in lhe Secretariat will be

considered.

(i) By transl'er tiorn Otlice Attendant in

the Secretariatl

(ii) ln the absence of <lualilied pcrsons

under item (i) above, bY direct
recruitment.

(i) By transter from Last Gladc
Servanls in the Ad rn in ist rat i vc

Scc retaria t ;

(ii) ln lhe absence of tlualilietl persons

under item (i) above, b1' direct
rccfultnlenL

1i) B1 transt'er tionl l-ast Grade
Scrvants in the Secrctariat:

ti) ta rhe absence of <lualifiecl persons

snder item (i) above. bY direct
rccruirment.

$' gomotion tionr Oltcc Atterldant in

6c Scr:raariat.

\' ru,fcr front Oflice Attendant rn the

-{bsrarr e Secretariat.

qr -€ct rccrul(n]cnt.

Erplanation.-Ib rcd acr-l- used in these l'ules neans' 3li

thc Depanmcnts of rbc Sccranra rncluding Finance and Latr

Depenmcnrs and -.\almirr;.tl'trt! S:arrr means Departmcnls tal-ihc

Scrrtrrier cs.ctpr F;rrrc d l - Drastments.":



(3) in rule f. in the TABLE, after "Category 14. Assisrant
Kannadr 'lranslators" in colunrn (l) and the entries against it in columns
(2) and (3), the following Categories and entries shall, respectively, be
insened, namely:-
''Cutegon, l5

Motorcvcle By transfer fiom Office (i) Pass in SSLC or its
t)rderl1, ,A.tlcndant in the equivalent examination.

Administrative (ii) Two Wheeler Driving
Secretarial License with 2 years

driving experience.

Desirable: Light Motor
Vehicle Drivilg License

Medical Fitness:-

Cutcgor.,, l6

Clerical
Asslstdnt

Ear: Hearing should be perfect.

Eye: Disrant vision......6/6(snellen)

Near vision......0.5 (snellen)

Colour vision......Normal

Night Blindness.....Nil

,rVore. -p hysically challenged
persons are not eligible for
appointmenr ro this Category.

ti) By pronrotion fiorn Pass in SSLC or its equivalent
Attenders in the examination.
Secretariat:

OR

(ir) By transfer from Lift
OperatorvDuplicating
Nlachine Operators



Category 17

Binders

)

(i) By transfer from
OfTice Attendant in the
Secretariat:

(ii) In the absence of
qualified persons under
itern (i) above. by dircct
rccrutment.

(ii) In the absence of
qualified persons

under item (i) above,

by direct recruitment.

(i) Pass in SSLC or its
equivalent examination.

(ii) NCVT Certificate in
Book Binding; OR Pass
in Kerala Government
Technical Examination in
Book Binding (Lower);
OR MCTE (Lower).

Note--ln the absence of
candidates possessing the
above qualification, persons

having 18 months experience
in Book Binding shall be
considered, provided they
prove their proficiency in a

practical test to be conducted
by the appointing authority
concerned in the case of
appointment by transfer and

by the Public Service
Commission in the case of
direct recruitment.

Note;-4 months experience
in Lift Operation a tler
achieving the basic qualifi-
cation is essential for direct
recruitment.

Category 18

LiIl Operators (i) By transfer from Pass in SSLC or ils
Last Grade Servants equivalent examination.
in the Adntinistrative Des iruble:- Experience in
Secrctariat: Lift OPeration.



o

Cutegory 19

Duplicating (i) By transfer from (i) pass in SSLC or its
Machine Last Grade Servants equivalent examination.
Operators in the Secretariati

(ii) In rhe absence of (ii) The candidate shall prove

qualified persons the proliciency in
under item (i) above operating duplicator
by direct recruitment. Machine in a practical

I€ST.

Category 20

Attender By promotion from

OfTice Artendent in

the Secretariat.

Caregory 2I

Nottam By transfer from Office
Afteltdent in the

Adminlstrative

Secretariat.

Pass in SSLC or is equivalent

examination.

(i) Pass in SSLC or its
equivalent examination

(ii) Experience of not less

than one year in Cash

Branch and Trea sury
Works.

Pass in SSLC or irs

equivalent examination.

Explanation.-"The Last Grade Servants who posscss the required
academic qualification as p€r the existing Rules beforc the mnmcncemenr
of the Kerala Secretariat Subordinate Service (Amendment) Rules, 2016
need not pass rhe basic qualification as prescribed in the said rules for
promotion to the post of Anender or Clerical Assistant.'.

Cutegory22

Office By direct recruitment.

Attendant



(4) in rule 10, lbr clauses (i) and (ii), the following clauses shall

be substitute4 namely:-

"(i) if he is appoinred by direct recruitment or by transl'er. lbr
a total period of lwo years on duty within a continuous period of three

years; and

(ii) in other cases, for a total period of one year on duty
within a continuous period of two years.".

By order of dre Governor'

K. R. Jvtrttttt ",..
Secrctarlt lo Govcntmcnl.

xPhnrtory Note

(This does l)ot fonn part of the notification. but is intended to indicate

its general purport.)

The Last Crade Employees of the Kerala Governnlent Secretariat are

not included in the Special Rules Ibr Kerala Secretariat Subordinate

Service. As the Last Crade Entployees working in the Secretarlat are

posted against Headquaners vacancies also. they could not bc recruited

permanently in the Secretariat. It creates nruch inconvenience in the

proper working of such category of ollicers in the Secretariat. In these

circurrstanc€s. Government have decided lo empower the Kerala Public

Service Conmission to recluit the Oilce Attendant of the Secretariat fbr

Secretariat Service only by tixing their qualilication as pass in S S L C'

or equivalent, considering the nature of their work and adnlinistratlve

exigency. For thc purpose. Gol'emment have issued G. O. (Ms.) No l49/
2013 dated 5th December, 2013 and G O. (Ms ) No. -l2ll201S/GA[)
dated l5th Decenrtrer 2015. Accordingly the Special Rules tbr the Kerala

Secretarial Subordinate Service have to be arnended so as to include

within its purvierv the Last Grade Employees in the Goverllment

Secretariat.

The notification is intended fo achieve the above object.


