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GOVERNMENT OF KERALA

General Administration (Services-A) Department
NOTIFICATION

G. 0. (P) Nu. 8/2016/GAD. .
Dated Thiruvananthapuram, 3rd February, 2016

20th Makaram, 1191,
S.R. 0. No. 107/2016.—1In exercise of the powers conferred by
sub-section {1) of section 2 of the Kerala Public Services Act, 1963
(19 of 1968) read with section 3 thereof, the Government of Kerala
hereby make the following rules turther 1o amend the Special Ruics for
the Kerala Secretariat Subordinate Service published as Notification under
G. O. (P) No. 208 of the General Administration {Rules) Department
dated 5th July, 1967 in Part 1 of the Kerala Gazette No. 27 dated 11th

July. 1967, namely—
\ ~
-
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Rutes

L. Short title and commencement.—(1) These rules may be called
the Kerala Secretariat Subordinate Service (Amendment) Special
Rules, 2016.

(2} They shall come into force at once.

2. Amendment of the Rules.—In the Special Rules for the Kerala
Secretariat Subordinate Service, 1967,—

(1) in rule 2, after “Category 14-—Assistant Kannada translator™,
the following Categories shall be inserted, namely:—

*15. Motorcycle Orderly
16, Clerical Assistant
17. Binder
18. Lift Operator
19. Duplicating Machine Operator
20. Attender
21. Nottam
22. Oftfice Attendant.”™;

(2} in sub-rule (a) of rule 4, after “Category |14—Assistant
Kannada translator” and the entries against it under the heading “Method
of appcintiment”, the following Categories and entries shall, respectively,
be inscrted, namely:—

“15. Motorcycle Qrderly By transfer from Office Attendant in the
Admunistrative Secretanat.
16. Clerical Assistant (1) By promotion from Attenders in the
Secretariat
OR

() By ‘trausfer from Lift Operators/
Duplicating Machine Operators
having minimum three years service
e Attaae d . L oy LR oL

the devive ..




17,

18,

19.

20.

21

22

Binders

Lift Operators

Duplicating Machine
QOperators

Attender

Nottam

. Office Artendant

3

Note:—DProvided that the Appointment of

the post of Clerical Assistant the seniority

among Attenders, Lift Operators,

Duplicating Machine Operators, the

person. who holds the tongest span of

service in the Secretariat will be
considered.

(i) By transfer trom Ottice Attendant tn
the Secretariat;

(i) ln the absence of qualified persons
under item (i) above, by direct
recruitment.

(i) By transter from Last Grade
Servants in the Administrative
Secretariat;

(i) In the absence of qualified persons
under item (i) above, by direct
recruitment.

() By transfer trom Last Grade
Servants in the Secretaniat;

(@) In the absence of qualified persons
ander item (1) above, by direct
recruitment.

By promotion from Office Attendant in

the Secretanai.

By mansfer from Office Atiendant 1 the

Ademmsrative Secretariat.

By dect recruitment.

Explanation.—The word ~Secsesmrmat™ used in these rules means. ali
the Departments of the Secrctarsat including Finance and Law
Departments and Admimsirarve Seoretanat means Departments ot the
Secrewaniat except Finance and Law Departments. ™
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(3) in rule 9. in the TABLE, after “Category 14. Assistant
Kannada Translators™ in column (1) and the entries against it in columns
(2) and (3), the following Categories and entries shall, respectively, be
inserted, namely:—
“Cuategory 15

Motorcvele By transfer from Office (i) Pass in SSLC or its

Orderly Attendant in the equivalent examination,
Administrative (i) Two Wheeler Driving
Secretariat License with 2 years

driving experience.

Desirable: Light Motor
Vehicle Driving License

Medical Fitness:—

Ear: Hearing should be perfect.

Eye: Distant vision..... ‘.6/6(sncllen)
Near vision......0.5 (sneilen)
Colour vision......Normal
Night Blindness.....Nil

Note.—Physically challenged
persons are not eligible for
appointment to this Category.

Category 16

Clerical (i) By promotion from Pass in SSLC or its equivalent
Assistant Attenders in the examination.
Secretanat;

OR

(1) By transfer from Lift
Operators/Duplicating
Machine Operators



" Category 17

Binders (i) By transfer from
Office Attendant in the
Secretariat;

(ii) In the absence of
qualified persons under
item (i} above, by direct
recruitment.

Category 18

Lift Operators (i) By transfer from
Last Grade Servants
in the Administrative
Secretariat;

(ii) In the absence of
qualified persons
under item (i) above,

by direct recruitment.

(i) Pass in SSLC or its
equivalent examination.

(i) NCVT Certificate in
Book Binding; OR Pass
in Kerala Government
Technical Examination in
Book Binding (Lower);
OR MGTE (Lower).

Note.—In the absence of
candidates possessing the
above qualification, persons
having 18 months experience
in Book Binding shall be
considered, provided they
prove their proficiency in a
practical test to be conducted '
by the appeointing authority
concerned in the case of
appointment by transfer and
by the Public Service
Commission in the case of
direct recruitment.

Pass in SSLC or its
equivalent examination.
Desirable:-Experience in
Lift Operation.

Note:—6 months experience
in Lift Operation after
achieving the basic qualifi-
cation is essential for direct
recruitment.



Category 19

Duplicating (i} By transfer from (i) Pass in SSLCor its
Machine Last Grade Servants equivalent examination .
Operators in the Secretariat; '

(1) In the absence of (t)) The candidate shall prove

qualified persons the proficiency in
under item (i) above operating duplicator
by direct recruitment. Machine in a practical
' test.
Category 20
Attender By promotion from Pass in SSLC or its equivalent
Office Attendent in examination.

the Secretariat.

Category 21

Nottam By transfer from Office (i) Pass in SSLC or its
Attendent in the equivalent examination
Administrative
Secretariat. (i) Experience of not less

than one year in Cash
Branch and Treasury

Works.
Category 22
Office By direct recruitment. Pass in SSLC or its
Attendant equivalent examination.

Explanation—“The Last Grade Servants who possess the required
academic qualification as per the existing Rules before the commencement
of the Kerala Secretariat Subordinate Service (Amendment) Rules, 2016
need not pass the basic qualification as prescribed in the said rules for
promotion to the post of Atiender or Clerical Assistant.”
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(4) in rule 10, for clauses (i) and (ii), the following clauses shall
be substituted. namely.—

"(3) if he is appointed by direct recruitment or by transfer. for
a total period of two years on duty within a continuous period of three
years; and

(ii) in other cases, for a total period of one year on duty
within a continuous period of two years.”.

By order of the Governor,

K. R. Jyorinag,
Secretarv to Government.

Explanatory Note

(This does not form part of the notification. but is intended to indicate
iis general purport.)

The Last Grade Employees of the Kerala Government Secretariat are
not included in the Special Rules for Kerala Secretariat Subordinate
Service. As the Last Grade Employees working in the Secretanat are
posted against Headquarters vacancies also, they could not be recruited
permanently in the Secretariat. It creates much inconvenience in the
proper working of such category of officers in the Secretariat. In these
circumstances, Government have decided to empower the Kerala Public
Service Commission to recruit the Office Attendant of the Secretariat for
Secretariat Service only by fixing their qualification as pass in S.5.L.C.
or equivalent, considering the nature of their work and administrative
exigency. For the purpose, Government have issued G. O. (Ms.) No.349%/
2013 dated 5th December, 2013 and G. O. (Ms.) No. 321/2015/GAD
dated 15th December 2015. Accordingly the Special Rules for the Kerala
Secretariat Subordinate Service have to be amended so as to include
within its purview the Last Grade Employees in the Government
Secretariat.

The notification is intended to achieve the above object. .




