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OOVERNMENT OF KERALA

Pcrsoucl rld Admlnlslro(ivc Rcforms (R!!ca) tlcpart$cif

CIRCI,JLAR

No. I I EE4/RI/O7/P&ARD. Dated, I'hiruvana hapurau, l9rh July,2tl0.

^SlD:-Spccial Rules-Simplified proc€durc for framilg and issuing Special
Rulce-Corsolidated instructions issued.

Re!-:L . Circular Menloraildgn No, 124 38/R | /89/P&ARD uxted
, t-l?-1990. .:

2. G. O. (Ms. ) No. 5/1)1tlCAD dared 7 -l-t9r'! issucd as SRO
. No. t5/1998.

J. Circular Menrorandurn No. 2519lR i /9tiiP&ARD irred' 7-5- r 998.

4. G O. (Ms.) No- ttzOOZtcAD dared l- t -2002, issued as SRO
No. l/2002.

. 5. iircular Memorandum No. 19927 tRll2oo2/P&AfiD d$red' 4-6-2003.

6. Circular No. I140/R1i2004IP&ARD dared 2l-Z-2001.
' 7. U. O. Note No. 15194/Lcg. Uni.2lo7lLaw dared {-!!.200?.

l. AE per th€ G O. ciad (2j aUove, Coveimnrelr have anrcnCed Pafl !l of
the Rutes of BusirEss and entntst€d the s6ject of framilg ui:l issui:lg of S;:xial
Rules to the Administxative D€padn:cnt conccmed in rcspect of llE Dcpatllrclrls

which comc ulder its administr0tive control. As pel fhc C. O-

cited (4), thc requirenrerrt of placiug (!rc Special Rules befolc rhc Council of
Minislers for approVal bas also been dispcnsed with Thc Circular sixth cited rvas

issugd daailing tlrc simplified proc€durc for framing and issuing Special Rr:ics.

GCPT. U3 | 09n 01or2.000IOTP
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2.|th'sbccnobscrvod.tbataspcrth'instructiqns.in.p.ara250oftbc
S."*r*i Oeft* ft&ttf, nilc 59 of Oi n'r+o of Busincss ud in Chaptcr 5 of

iJt* oc''d,,-.il Mantal, rcruriny of rtrafi darutcg rcgulations .nd stbtutory

H*:#;;;;"r;#bv the Law Dcpatrcm is rundatorv and hercc dl

iiil""t"ii"t o"p"rt t cn sttootd stnd tlp 
-rclcvanr 

filc's with suflicient dctails

to law Daportdot foi the PorPosc'

3. In lhc citcumstances in nDdification of the Circular sixltl cited' it is

i,ot-"t J tfr"i th€ followiug stcp by st€p procedure should be follolved with

r"gora o tn fra",itrg ard issue of Spccial Rubs'

(i) Tlc Admilistrativc DeFrttEtt wiu prcparc ttn d3ff Specid Rules

in cotrsultation wiftr sr on rcccipr of proposal from the Head of

. DaPadnrenls'

(ii) ine next step is-to discuss lhc draft Special Rules with the

rcptQs€Nauves ot iitt; co-t*n scrvicc oiganizatiols and othcr

rocognizea service organizations' if.any' itl thc dePartnrent' at a

...iing to wtrich i rcprosc ativ€ -of 
ths P-Grsonncl and

Adminiirrarive Refoms Delrrnrn ard Law Dcpartmcnt wil atso

itl-i*fr"a. The intirurtion regarding the disctlssion.along with the

ai"ft nrlcs slrould bc .scnt io thc Personnel aod Administrative

Refonns Depa ment and m Law Department atrd the

"pta*rLti"* 
of tbe sedicc organizatiors corpcnpd fiftcen days

iJfota ,f," proposed diicussion so as to cnable them to come

ProPatcd:

(iii) Ther€after ure frle shoutd be sert to Personrrl and-Adminisrrative

n"io*o p"p"tt^"or for scr'utiny of tbc draff mlfication

(iv) Thc draft Speiial Rulis should thcn be ptaced b€for€ a conrmitt€e

'"' ;;tisi"g of fre fonowing: 1f) ft Secraary of th Admini$tarwe '

;;p*,,Io, tcr"i"t"" ari Onvetr4' (2) S€crctarJ' Persompl and

Adini$stmtive Refomrs Depa(ment or his Eprescntative' (3) !u
Secrctcry or his reprcsclttative' (4) Head of thc Dcpartm€nt' Th€

Adrninislrdtivc ocp'arrment shoul<t serd a cofy of thc dnft Specid

Rules to,n" .".bo' of the commitlee 8t least fifteen da-ys

- bcfore tne Proposcd mccring to providc sufficient timc for

scotiny- The represcntative oi thc Persorurl ard Administrative

Refornrs Departmellt will then offer the views of his/her

dePartment in E nEeting ilself'



(v)

(o

(vii)

Thcrcafter ths f e ghould ba sent to thc Law Dcpartlrcnt for
,quliry.of lb draft Spocial Rulcs.

Thc Administrative Dcpanmc should then refer tte proposal to
thc Kcrala Public Scrvico Cominission for advicc. The dmfi ol'lbe
lctter forwarding the draft Notificatiotr to Kerala Public Service
Commission shall be Shown to P€rsonnel and Adnlini6trittive
Rcfonns Depanrnent. Aftcr considering the advice of lhc l(crala

. Public Service Commission, thc Administrative Deparlntett rvill
finalisc thc draft Special Rules.

Thc Administativc Department should tben seM tlr dralt Special

Rules to the concained Subjcc( Committce for cortsideraii,rn.
After coruidering lhe rccomm€ndalion; if any, of tlte Subject

C,omminee, OE Administiativg D€pa.tmcd wiII firulise ltE Spgclal

Rules, In case of special urgency likc court dircclions hilvng
time-limit etc. lhe altcrnativc procedure of issuiry rhc Spxial
Rulcs and sinrultaneously trimsmittinS.a copy of the salnc to lhe

Srsject Commiltee can be followed'

Thc finalized drafi Special Rules shculd thcrr be a2piovcJ e.nd

issucd as aa S. IL O. rrotification in tip. Gzue'.rc-

' ll is not witb,n the ambil of the abovc procedures to fiDrlisc
matters which require scparate decision dnd orders from
Govcrnmenl, such as proposals in rcgard to c(cation of ncw

category Erades, changp i'l ih€ saatus of the post' sltcrtDlion of
iatio/pcrccntage of promotion/by'transfer etc.

(x) 200 copies of fhe S. R. O. so issucd shati be t'onvard'rd te lhe' 
Sccrctary, l,egislaore Sectetariat ari soon as posible for beltg laid

before tho Legisladve Assenrbly as rcquired u'nder Section 2(2) of
Kcrala Public Servicos Act, 1968.

. T. J. M,\TrEw,
' 

..Settetu'Y 
tr CQernti::nl.

All Primipat Secretaries/Sectetaries.

All D€partments (All sections) of lhc Secrclariat including Law DepariiB:rt

and Finance DePanmenl.

(viii)

(ix)

To

Oaru4-,a.J crr-fl.*,L


