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GOVERNMENT OF KERALA

Personnel and Admigistrative Reforms (Rules) Bepartmmest

' CIRCULAR

No. 11884/R1/07/P&ARD. Dated, Thiruvananthapuram, 19t July, 2910.

Sub:—Special Rules-—-—Simphﬁed procedure for frammg and issuing Special
Rules—Consolidated instructions issued. . -

Ref:~1.

1

6.
7.

Circular Memorandgm No. 12438/R1/89/P&ARD .cated

1-12- 1990 ; . .
G. 0. (Ms.) No. 5/ J/GAD dated 7-1-199% issucd as SRO
No. 15/1998. '

. Circular Memorandim  No. 2519/01/S8/P&ARD  iated

7-5-1998..

G 0. (Ms) No llZOOZlGAD dated 1-1-2002, 1ssued as SRO
No. 1/2002..

Circular Memorandum No 19927le/2002/P&ARD dated .
4-6-2003. C ' ‘

Circular No. 1140/R1/2004/P&ARD dated 21-2-2004.
U. O. Note No. 15194/Leg. Uni. 2/07/Law dated 4-%-2007.

l. As bet the G O. cited (Zj‘above, Governnicnt have amended Part il of
the Rules of Business and. entrusted the subject of framizy and issuing of Sgocial
Rules to the Administrative Department concerred in respect of the Departiients
which come. under its administrative conirol. As per the G O.
cited (4), the requirement of placiug the Special Rules before the Council of
Ministers for approval has also been dispensed with. The Circular sixth cited was
issued detailing the simplified procedure for framing and issuing Special Ruies.

GCPT. 3/3109/2010/2 000/DTP.
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5 It has been observed that as per the instructions in para 250 of the

Secretariat Office Manual, rule 59 of the Rul¢s of Business and in Chapter § of -

the Law Department Manual, scrutiny of draft statutes, regulations and statutory

" pales, orders and notifications by the Law Department is mandatory and hence all
" Administrative Department should send the relevant files with sufficient details
1o Law Depariment for the purpose. : . : -

3. In the circumstances in modification of the Circular sixth cited, it is
instrucied that the following step by step procedure should be followed with
regard to the framing and issue of Special Rules.

(i) The Administrative Department will prepare the draft Special R

in consultation with ot on receipt of proposal from the Head of
Depanments. ' .

(i) The next step is to discuss the draft Special Rules with the
' representatives of the common service organizations and other
recognized service organizations, if any, in the department, at- a
meeting to which a representative of the Personnel and
Administrative Reforms Department ard Law Department will also -
be invited. The intimation regarding the discussion along with the
draft rules should be sent 1o the Personnel and Administrative
Reforms Department and 10 Law Department and the
cepresentatives of the service organizations concemed fifteen days -
before the proposed discussion so as to enable them to come
‘prepared: . - ' : - ;
(i)~ Thereafter the file should be sent to Personne! and Administrative -
Reforms Department for scrutiny of the draft notification.

(iv) The draft Special Rulés should then be placed before a committee
consisting of the following: (1) The Secretary of the. Administrative
Department (Chairman and Convener), (2) Secretary, Personnel and
Administrative Reforms Department or his representative, (3) Law
Secretaiy or his representative, (4) Head of the Department. The
Administrative Depaniment should send a copy of the draft Special .
Rules o the members of the committee at least fifteen days
before the proposed meeting to provide sufficient time for
scrutiny. The representative of the Personnel and Administrative
Reforms Department will then offer the views of his/her
department in the mecting itself. ' '
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(v) Thereafter the file should be sent to the Law Department for
_acnmn,y of the draft Special Rules.

(vi) The Admlmsuauve Dcpanment should then refer lhe proposal. to

. the Kerala Public Service Commission for advice. The dmft ¢l the

letter forwardmg the draft Notification to Kerala Public Service

Commission shall be shown to Personnel and Administrative

Reforms Department. After considering the advice of the Kerala

. Public Service Commission, the Administrative Depariment will
finalise the draft Special Rules.

-(vit) The Admxmstrauve Department should then send the drafi Specml
Rules to the concerned Subject Committee [or consideraiion.
After considering the recommendation; if any, of 1he Subject
Committee, the Administrative Department will finalise the Special
Rules.. [n case of specual urgency like court dircctions having
time-limit etc. the alternative -procedure of issuing, the Spccial-
Rules and snmultaneously transmitting a copy of the same m the
Subject Comnuuee can be followed

‘(viii) The finalized draft Special Rules should then be appr'dvc:l and
.- issued as an 8. R. O. notification in tie Gazeuc. ' -

(ix) Hhis not within the ambit of the’ above procedures to finalise
matters which require separate decision dand orders from
Government, such as proposals in regard to creation of new
category, grades, change in the status of the post, alternation of
ranolperccntage of promonon/by-ttansfer etc.

. (x) 200 copies of the S. R. O. so issucd shall be ton..:rdcd o the

" Secretary, Legislaturc Secretariat as soon as possible for being faid

_ before the Legislative Assembly as required under Section 2(2) of :
Kerala Public Services Act, 1968,

T.. J. Manicw,
- Secretary t Gavaran:cal.

. To

All Principal SecrelaneslSectclanes
All Departments (All sections) of the Secrclanat including Law Deparuncnt

and Finance Depanmem




