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VIIL. TERMS AND CONDITIONS OF SERVICE OF THE
STAFF OF THE CENTRE

8.1. Recruitment of staff

8.1.1 The employees of the Centre other than the
Director are divided into two categories:-

" (a) Technical staff comprising of Reg-
: istrar, Engineers, Economists and Man-
agement professionals.

(h) Administrative staff, which includes,
Finance Manager, Personnel Manager,
Purchase Manager, Administrative Su-
pervisors, Librarian, Information and
Documentation Officer, Secretaries and
other members of the staff doing ad-
ministrative work.

. 8.1.2 Recruitment of staff to the above categories shall
g _ be done as per the recruitment rules framed by
' ' the Governing Body from time to time.

5.1.3 Administrative staff shall be kept to 2 minimum

by:-

{a) Use of large scale modern office
equipments and entrusting staff with
multiple functional responsibilities.

) By hiring agencies on contract basis

to perform administrative and support
services like house keeping, cleaning,
security, transport, travel booking, main-
tenance ete.

8.2 'l'erms of appointment
8.2.1 Certificate of physical fitness _ -

Every employee except those officers who have :
eome on deputation from cther Government or |
public sector organisations and who have al-
ready undergone pre-employment medical ex-
stnination, shall priorto taking up hisor her
appointment, be medically examined and be e
cartified fit for service by a medical officer in it |
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8.2.6

Government service. They shall undergo
periodic {to be determined by the Committee
medical examination so long as they continue ir:
the service of the Centre. In respect of
officers whose basic pay is above Rs. 2,000.
Certificate from a medical officer, not belw

produced.
Agreement

Every employee of the Centre shall accept in writ-
ing the terms and conditions of his appointment
before joining the Centre and again before
taking up each subsequent appointment.

Salary

Every employee shall be paid a salary fixed for
his post, every month, so long as he remains in
the service of the Centre and satisfactorily per-
forms his duties.

Obedience to Rules & Regulations

During the period of his service. every employee
shall observe, obey, and abide by the Rules of
the Centre and Bye-laws made from time to
time by the Governing Body and all stand-

Bye-law 2.2.2.

Specific work

may be entrusted to him'her and shall, to the
best of his/her ability, carry out the lawful
directions of the Geverning Body, of the Com-
mittee, of the Director or of any other person
to whose authority he/she may be subjected
to, according to the Rules and Bye-laws of the
Centre and the standing orders of the Director.

Whole time service

An employee shall devote his whole time to the
service of the Centre and shall not take active
part in politics, or engage directly or indi-
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the rank of Civil Surgeon, Grade - 11 shall be

ing orders passed by the Director under

Every employee shall pertorm such duties as

e
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-upation or
rectly, in any crade, business, 0T OCCUpation

into any remune?
Zzizl;ltnhimselt: from quty except in the case of
accident ur sickness certified by gcnmpgtept
medical authority without the previous per;wj:.s-
sivn of the Chairman «f the Goverming Bo ¥ 1m
the case ~f the Directir of of the Directorin twt
caze of cihers Memberz of the staff .shal.l not
crntest for elections oT accept nomination o
anv other body or authm‘it}t without the plgvt
s permission of the Chairman -of ther df):)f
erning Body in the case of the Director an
the Director in the case of others.

ative commitment or

R.2.7 Transfer/Posting
Every employee shall be liable to be postedv a’;
the discretion of the Director to serve at any o
the Centre’s offices/units or any other organisa-
tion for Centre’s work.
8.2.8. Detention on Sundays and holidays
a member of the staff to whom
the power has been delegatgd by the Dlrefct;(};ré
may for urgent work, dgtam members o _
«taff on Sundays and holidays and grant C(}I]T-IZ
pensatory holidays, subject toa maximum o

daysina Calendar year.

The Director or

Tenure of appointment

4.1 Period of service

.

member of the technical or administr:dth
staTf-ghall in the first instance, be appointe

~ ASBOINTMENT OF 5%
Teend of service

71
i




8.3
8.3.1

APPOINTMENT OF STAFF
Period of service

A member of the Technical or Administrative staff in the first
instance be appointed for a period not exceeding 5 years. His
performance during the said period will be assessed by a
Committee constituted in this behalf by the Executive committee
and if on such assessment, he is found suitable, his appointment
may be regularized. Provided that no such appointment shall

extend beyond the age of superannuation (60 Years) or
dissolution of the Centre.




8.3.2. Extension

8.3.3.

Extension beyond superannuation may be
granted by the Governing Body in - special
circumstances up to the age of 65 years to
a member of the technical staff, such exten-
sion being, however, given for not more
than 2 years at a time if the Governing
Body is satisfied that the member is compe-
tent and fit in all respects to render further
service and that continued service is essen-
tial in the interest of the Centre.

Termination of contract
8.3.3.1 Technical staff

Subject to any contract under bye-

law 8.3.1, the agreement of service.of
any member of the technical staff shall
be terminated by either party giving
te the other -not less than three
months’ notice in writing except dur-
ing the period of probation when the
period of notice shall be as specified
in the letter of appointment.

. 8332 Administrative staff

Subject to any contract under bye-
law 8.3.1, the agreement of service
of any member of the administrative
staff shall be terminated by either party
giving to the other a period of notice of

" not less than that specified in the letter
of appointment. B

8.3.3.3 Curtailment of period of notice

Notwithstanding anything centained in
8.3.3.1and 8.3.3.2, C

(a) the service of any member of the staff .

may be terminated by giving a shorter
notice than that specified in paragraphs
8.3.3.1 or 83.3.2 on payment to him of
a sum equivalent to the amount of pay

—{ 8B

8.4

plus allowances for the period by which
cuch notice falls short of the period speci-
fied,

(b) the appointing authority, or the author-
ity to whom the power has been. del-
egated, may accept a shorter period of
notice from a member of the staff in spe?
cial circumstances.

8.3.3.4 Leave on termination of contract
Earned leave on full pay may be counted
towards the period of notice required
under bye-laws 8.3.3.1 and 8.3.3.2 and
. for any part not so utilised, pay a_nd
allowances may be paid at the discretion
of the Director.

Emoluments and allowances

The Governing Body shall fix the scale of pay, fallow-
ances and perks of the staff of the Centre from time to

time.






