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GOWRNMENT CJF KERAIA

Abtrrct

\ f||rcLss oF UovcRNMINT/PuBLr( SEaioR UNDr RrArrNcs/Lo(aL BoDIEV
AumNoMous BoDrs CuRtsrNU oF MrsusF-MoDIl'L[F-OR0LRs---lssr,FD

FINANCE ONSPECIION NI:D DEPARIMENI

G O. lMs.) No. l]j,lff,.]/| n Dated, 7 hiruva^anlhapuan. 2ath Febnary. iN3.

ORDER

Covemmenl have issucd sevcral ordcrs to prevcnt thc misuse of vehictes
of Governmcnr Departmcnts, Public Sector Und€rtakings, Locav^utonomous
Bodies etc. Even after lhe i$uance of thesc orders, it has come to thc notice of
Govemm€nt thal misuse of Govemmenl vehicles is on the higher side. In the
above circumstances covcmment issue tbc following orders/guidelites to culb
lhe misuse of Govcmmcnt vehiclcs. These Orders will be applic&ble to all
Government Deparhents including Police, Excise, Forcst ard Judicial
Departnents, Semi Govemmed/Public Sector UndcnakiugvAutonomous/Looal
Bodies and Co-operativc Institutiom ctc., having any control by Government,
with imm€diate efTect.

2. Every vehicle or goup ol vehiclcs shal be plac€d under the charge of a

specified condolling officer designated as such by Government/Head of the
Dcpartment or any othcr Authority authorised by covernnent/H€ad of the
Dep*trnent. 'tte co rolling omc€r shall be an offic€r ofgaz€tted rank if such alt
officer is not availabl€ wberc thc control is located.

3. T}e 
'Controlling 

Olficer will b€ pcnonally respoflsible for the .p{oper us€,
carc and maintenance of the vehiclcs wder his cotrEol.

4. The Controlling Officer shall per6onally check the ifventory of
equipments every month and arrangc to recovcr any loss arisirA out of
negligence or fault from th€ pcrsons conc€med. The tu€l consumption t€st of
each v.hicle under his control shall be co.duct€d onc€ in every y€ar.

GCPT. 41372Zm12JDrP.
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5. He should r€pon balfy€arly to his ncxt s'rpcrior officcr the surnmary of

€xpendiu[E iftwred on accoutrt of firel, maintcnancc and rcpain of e&h vchiclcs

under his control with his sp€cific rernarks. 'Ibc supporling billtvouchcrs should

also be fumished alongwith the repott.

6. Ho should gnsure that the vehiclcs arc parkcd at the parking spaccs

allotled for thc vehicles concemed-

7. "Th€ Dtrne of DQartaent/lnstiurtion" to which the official vchiclc rclatcs

to should be legibly dxhih'ited tu ftont and at thc rcar of the vchiclc in a name

board not below the siz€ of 40 cms lcngth and l0 cms width (Rcd background

and white lette$ in case oi Gov€mmenl Dcpanmcnts and skv bluc background

atrd blue lettcrs in the case of olhcrs-)

s- The namc board of the o{Iice to which the vchiclc rclates to should not

bc concealed or covered or rcrnoved in anv occasion 4oth thc drivcr and thc

conlolling offcer of the vehicle are pcrsonallv responsiblc to exhibil thc name

board in thc vehicle. Negligcnce in this rcgard will bc vicwcd scriouslv

9. flse of vehicles:

(D All vehicles arc irtended to bc uscd onlv for bonafidc of|icial
purposes within the state including lourc of omccrs who arc cntillcd

to us€ sp€cial convcyancc and claim higlrcr road milcagc

(O The Controlling officer/thc officer pcrfoming the jouqrcv will bc

personally r€sponsible lo cntcr thc details of places of visit and

purpos€ of tbe Joumcy in thc lo8 book. bcforc lhe commcnccmcnr of

tbe joumey. h casc whEre ihe dnver alone commenccs lhe Joumev to

pick up an officer, the drivcr should cntd the purposc ofjoumev,
place etc., in lhe log book bcforc thc commenc€ment 6f thc joumcv

(iD ,oumeys perfotmed with the p.ior sanction (gcncral or spccial) of thc

Govemm€ny'Head of the Deparhr._nt or any officer authorised in that

' behalf by GovernmenvH€ad of thD DcPartment on the following

. occasioos may be treated as ofncial. In such cases' a copy of the

saoction order pennitting $e joumcv should be kept in the vchicle at

the tim€ of using th€ vehicle Coffosponding entry to that effccl
quoting lh€ authority should also be madc in the log book before the

.- corDmcncement of such joumeys.



(a) roumevs perrorrned.bv *::T ?:""ffi-T, ff:'"?TiJHTJffi
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{b) Joumeys perfotmcd by non-officials who atc asked 1o attend omcial

meetings in Public intcrest'

(c) roumevs perform€d wh€n officers hav€ to bc 
""d': 

f'l'.-ljll

;:*::":3:l'*":,:i:ff Jfi l"I':"T.:.:"1':T":'J[::ffi'x';:
outsidc normal workrng bours'

(d) roumcys perrorned ir *:::i::TTiT""y.H"i-1T:i"':Jf:

"Jfj"'JfiT":"T.::""1*":';iTilI"1.',.'"'""'*""

"-ofr.i"',6riTiT,ili:i,:fl :mffi $:Hn#:lltr
ffi',fl:Iil::illj .*: lllT"ffi il"ffi;-ir,l'iog r*r uv,r'" p;uut"

Sccretary

(q Touring Officers not under.the administrativc control of the

::Jilff"'I;i*'il"'J*{un"*ttl',Tiil"'"'}1":1;:}':;
:;ffi;;;.*"irwajstaLion o ptace orharl or odice

(8) ro,rrin g of n."," ":11-'.':,lr,Il,iT::il1,x' ;ffi :"xJ,"".1:
may also be allowed to usc vchicles subj'

r*"f, ::#iJ*"r;'n*m :'.xifiY:r:i T: ;H:'[

was used bY ibem'

"',y$i&11::?1".'i':!:{1T'ii'}$'#:*:*iki*:Munrcipal lirnits whichcver is more dtsl

::,f 
'""#:r:1T-T:***r'*l:,':1ro:"':J#H'x"i:

shtion whct€ the vchiole is available'
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,, , ,^P, ,i".Tf :"'Ig.:"Td"'{ v'|dc c o. (pr No. 2ir'20024jin. d,rcd
' t-q-.zvu.z tot secretaries/Heads of [4aJor Dcbanmcnrs *a ,f,""" *i" 

","-
pemitted to use.vehicles on paynenr toipc.sona *" *ifr *Illln"". U."rfriv
ilffj.","*i:"*"", 

thcrein should bc redritrcd rcsutarly by ,t 
" "in"".i

.- (rij No vehicle shatt be cxctu$vclv ptaccd ar Lhc drspnat ofrhe tourins

if;;;;i' '"-o. "oourd 
be propcrrv rosgcd 

".," *"'*-,."*",,i.,t
I 0. The use of vehiclcs without proper cnry rn the log book beforc thccommetr-cemeni of rhe joumey sha ;or I

;g;;;,;.r, il,;"fi; ;: ;:,H :: ::"::il:1,,1"-ilt ;T?;:"'ti:l

".._l"t: ,_u_:\1* 
of at ofrcers iresp€ctive of thcir sradc/cadre are liabrc fo,

ilHLTfriin* *ffi:""iHH:l* "" o'p-i"'' 
"' -v "i'"'-"e-"*v

12. Non-stoppitg of vchicles for surprrsc rnspcclion or hesirarion to

;:'il"T:f#[ ffi::'ffi'#;f" o"'"*"a Jra*r' 
".a.""1i"''i"iji

13. The^usi: of oflicial vehicles orhcr uan cyctc or motor bjke for thcconvcyaocc of tiles or rappals bcrwccn ot6cc and .""ia-"" .r alr, .m.". * 
""ipendssible except in case of emerscncics.

14. Officcrs in receipr of convevancc

;r;:*;iirti j;ilr,;fiTih*iili:::;?:'i][Hiff 
:iil":

tT#*::h:"..H:;:;1;""#;i;T'"?:il[#::':,]Hi."J:"ffi t:
.l ." jl.,l:1111::,-.*ds of ofnccrs shal nor bc pcrmirrcd ro usc lchicres.Ine abovc condirion rs applicabte also ro rhc vuhrctcs a oLrcd *a*-,i" 

".1",";i""'Hffi:'*;t.'ersonaiust or a panicura' """; ;;;-fi J il::;
. _, 16. 

,A Cove[uneri vehjcte sbal b€ d,iven only by the dnrcr a oncd ro fie .

;;il.*J;..H5.jilill**, o:,"',*o . a"r," ir","i;.i" ".il; ; ;: 
. 

.

u' 
il;'ft.i,f;:*1";Tci!€.and repain or vchicres bv individuars
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(2) Il an emergency if lhe drivcr of the vehicle is rlor readily avaitabl€
or incapacirated by fatigue of illness or other reasons to manase
thc vehiclc rhe CoDtrolling Officer or rhe Govemmenr Serva;r
travelling in the vehicle and who has a valid ticence to drive the
panicular type of v€hicle may drive rhe vehicle him,s€lf or engage
anothcr compctcnt person in order to overcome rhe difEcutry. 

- -

(3) Wlen any person other than th€ driver atached ro rhe vehicle has
to dliv€ a vehic)c under the exceptional conditions meition€d
above, a record of rhc fac6 ad the acrion raken will irnm€diatety
bc made h tle log book.

17. Monthly ceiling of tucl has to be fixed for each and cvery vehicte
taking the average of tuel consumed for the last six montis i.e. Aom ADril ro
Sepocmber

18. Ifany vehicle is lound misused for any purpose other than those
spccificd in this ord€r and also by ofiiccrs orh€I tlla those specifi€d in the list
annexed to this order shatl anract sFinaeot disciplinary acrion tcludfug rccovcry
of-50% of the cost of tuel consumcd during a month from the Controllin!
Officer/the Officer found using the vehicle. For this, the month durim. the
caleDdar year which records rhe ma)umttrn consurnption of tuet should be i*en.

19. rurder clafifications, if any, regardidg the |r3€ of v€hicle shall be had
ftom Finanoe (IrNpection-Nl ) D€parftent.

By order of the Covemor,

v. S. SENTH|L,

Secretary einance Expendittte).

,TO

'Ib€ Principal Accounrant ceneral (Audit), Kerala, Thirui"Dlnihapuram.
the Accounrant ceneral (A&E), Kerala, Thiruvananthapuram.

All Principal SecrEtarieds€cretalievspecial Secretari€s io coverlment

. All Head of DeparhenlvoIfrceg

The Public Relations Depatuent
Slock Fil€/Offce Copy



ANNEXURE

List of olncers pcrmitted to use thc official vchiclcs for limitcd purPoscs

such as ioumevs bctween officc and rcsrdcncc or 6om Rarlway llus Stauon to

"ri". "i,a ''"i,""'", 
The soumcv is limrlcd (o lwo trips tn a dav and rhc

alistancc as per ihe provisions of K.S R

1. The Pdncipal Secretaries/Sccretancs/SPccial Sccre$nes to (;ovcmment

2 Commissioners of Commissloncmtcs

3. The Distnct colleators

4 Judicial Office ofard above the iank ol-Distnct Judgcs

5. Police officen of and above ihe rank of Commissioners/Supcrinlcndcnt

in Homc DcPartmcnl

6 ofiiccrs of atrd above the rar)l( of conscnatot o{ rolcst

?. RcgisEar of Co opeBttvc Sociclies

8. Labour Comrission€i.

9. Chief Engme€r.

10. All Majot lleads of Dcparmcnt

11. Chief Exccurives ofPublic Scctor Undcnakngs' llcads of'^utonomous

Bodies, etc.


