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- . o ABSTRACT L e
General Educatzon Delegahon ofAddmonallNewpowerstomeDwectorof F’ubilc lnstruo- .

TEDR Y GENERAL Enucmom ©) DEPARTMENT _
.e:@wsmas 16134:&5&@ s Dated Tn\randrum 25"'Apnl1984

Ll | S S - APPENDIX-I :
POWERS L:LLEumu NEW!ADDI‘I‘IONAL POWERS DELEGATED
Director of Public Instruct:on

BT 1, T sandbdn all kifnds of leave except study leave, special dlsabllity Ieave and leave w:thout |

allowances exceedmg 120 days to all officers under him and tomake arrangements for addi-
tional charge and sanction charge gllowancs as per K.SR. ' -

- 2.To sanction creanon of part-ﬁme contingent post subject to the standmg orders of Goverm N

ment. . : _
K (a)To sanctuon Joumey on duty of all officers whom he is competent to appoint outside
. - State for training if there is no financial commitment on the part of Government. -
- (b) To depute officers under him to all places including places-outside the state accompa-
nying sports teams, excursion parties etc. under sanctioned schemes. '

- 4. To sanction purchase of books, maps, Laboratory accessories. Educationa; appllances
and other stores requirad for educationat institutions subjectto budget provision and Store Pur-
chase. Rules without monetary limit.

G nsies BFo! sanction:disposal of- cclncfemned and dic: niantled bwldmgs under the co nzrol of the
department by pubhc auction if recommended by competent authonty of P. W.DD.
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',f: ' Additlo,nal Director of Public Irtsh'uctron

ij posts. . L
- ¥ U . 2; To sanction shrftlng of an efﬁee or |nstrtut|on from one bulldrng to another and hlnng of- ot

P - [ sancfion advance against ExammaeenCeeangent charges upto Rs 50, 000 at ene vtme il

_',,r : : . — Dehgatmn of Powers

» 6 (a) To sanctron wrthom reference to P. W.D. sub;ect to budget prevpslqn fcir mamtegancg,x_ N
: pe censtructlen and repair.works for. executon upte Rs 20 000 in.each case Q _g

st roper estimate by a qualified engineer in the case of works executed,bg the Pﬂ L
| (bﬁ'o accord admrmstratwe sanction subject tebﬂdget pravision for, mamtenance of_.peggy } AN N
" construction and repair works upto Rs. 50,000 in: each case on a. proper estlmate : o %”-i.e\ . .
prepared by PW.D. -
" 7. Torinéur non-recumming contingent expendlture upto Rs. 5 ,000 in  each case’ sub;ect to' i
budget provision and rules under K.F.C. | f

sub;ect to budget provision. -~ —
9. To sanction local purchase of stat:onery in urgent and Unforeseen cases upto allmrt of Rs R
1 000 at a time waiving Store Purchase Rules and subject to annual limit of Rs. 5000 S 3
-10. To sanction shifting of office fromronebuilding to another and hiring of private buildings . -
tt:1ye rentof which does not exceed Rs 1,500 per mensem on rent and nor avaﬂabrlrty eertrficate .
pw D. S TR o e . _
_...._11. To sanction pnntlng in. prwate presses in emergent caseswh th
™ done by the Kerala Books and Publicatioris Society of Supﬁﬂntenqern%;l‘g; éﬁﬁm“mfgﬁfj 38 s T
subject to.approval of the rates by t the Superintendent of quen:l'meqt‘Prﬁsrg [h;, - % Bua i ,
~ 12. Tosanction refunds of all Sums:ecewed by the Depam}leﬂ} "ﬁ}ﬁ"r ;trrs cle! r.
mentarenotenhtled tosuch amounts:: - erims ape ot en,meu 0 s;r‘ amaunts. _
13 To mcur expenduture for ceremonial functron upto Rs. 1,000 for each funetion, . m; Serermoni al fum h-
e;@srrd r9 of a pvial natre not exceeing s, 300,41 amefsab%&ajse o
cific rules to regulate sush sxpendig Jaté-,. ﬁc“beisc 87

|\ .
il.%'%’n-n _) u\.!ni}g er‘ta." !Qi"

- . . .-»}u u- LROVE
+ procedure laid d6wn byGovemment. ?a,l gk ARSIV
" 18.To sanction local purchase of ¢ spare parts and repatr»dfg 'pgggreg yehicl }s u}'the case. 5
‘'of breakdown diring the course of joumey. Such purchasg, an Jgé‘alrs sﬁou b:e”)lfrrfrf ﬁitﬁf:;ffji :'j

= minimum requirements to render the vehicles fit for joumey to,]aeéggquapgrsﬁ i 0 YIS

1. To make apporntment to all posts m ‘the department upte and mdudrng Iowest gazetted

pmrate buildings the rent of which does not exceed Rs 1500 per| month subject to general mles T
inthe matter.
: 3. To sanction all cases ef Non-refundable mthdrawa%s from the General Prevrdent Fund_'
" subject o the conditions and fimitations in the General Provident Fund (Kerala) Rules.
" 4. To award scholarships ofa State—mde nature aceordrng to rules, approved by Govem-
ment
5. To accept endowment and prizes and approve rules thereof in respect of schools
6. To sanction utilisation of accumulated unspent- balance of speciai fee for purpose other
than that to which itis ‘collected. _ R
7 To sanction vacation duty to officers. T
.. 8.To grantdulvleavetoteachers S
e — . ___.. _ 383
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T ,‘“ : .—-9 To apprqve the tour programs and tour diaries of all ofﬁcers upto the levelof Deputy Du‘ec-
dhn thetéaching brarich and countersign their TA Bills. - . _ S
Admimstraﬁve Ofﬁcer .

... Eamed Leave subject o eligibility to al officers upto the level of Joifit Dirctors. = -, - |
-2. To. eounters:gn the TA. Bills of all Oﬂ‘icers in the Dlrectorate upto the level of Deputy _
;'Dlrectors based on approved tour drary, - '

o Daputy‘ Directorswbjeettdrulesandtoemercrseﬂ\epowers of the Dlredermorderfocondona-
_tion of delay’in preferring the claims, -

Aical expenses in respeet of ofﬁpers upto aﬂd mcludmg: o

.. 4. To sanction House Buuldlng Advance to all Non-gazetted Officers and Lowest gazelzted. _ | L
" Officers and ccunters:gn the bllls thereof Subject tothe Pnnelples approved by he Dmector raod .

" KFEC.riles. . .. .
X To sanetlon non-rewmng contmgent charges upto Rs 1000»L sub;ect to budget pmw- '
- slon T SR -
- 8. To sanr:tmn purchase of fumlture required for the Dnrectorate w:thln the standards pre-l
R L e saribedfby*deemment. subjeettebudget provision and Store Purchase Rules.” '
W BN 3{7 E"'l't:: ts:@ifitﬁuri‘leeaﬂ purchase of shtonery in urgent and unforeseen c:aSes upto Rs ZOU n.

T

g ~each caS'E‘Sﬂ‘b]éCt"tO“aFi?ﬁial Ilm;tof.ﬁs 2000, - -
_ S B i each qase subject to bUdQEt-PmVl' o
ved ’by the*Dlrecto blic -

Alded SChool Bms con-
f ' 'edtoDeputyDlrectorsOfﬁeeandtorevnewﬁaepmgress'
*O'FWOrk pen‘edmuyaﬁd 'smeftrewew reportto the Director of Public Inistruction. = . .. - -
L2710 sangugp all cases of terhporary withdrawals from KASEPF Deposns subjedt to other
cond:t:ensand fiitations tinder the' rulesof the Fund, -
'3."To sanction non-refundablé-withdrawals from KASEF'F deposﬂs w:thout monetary llmzt -
subject to other conditions and limitations under the rules of the Fund in normal cases S
Finance Officer Grade Il
1. To assign and reassign Insurance Po{icles offered as conateral secunty by Non—Gazetted |
Officers in'tha ‘department for House Building Advance taken bythem. -
2. Torelease the mortgage deeds i respect of properties mortgaged to Govemment by Non-
Gazetted Officers in the department as security for House Building Advance- taken by them.
3. Tobeincharge of safe custody of the documents mortgaged by Non- Gazetted Oﬂ‘icers in.
the department forHouse Building Advance and conveyance advance. -
4. Tosanition non-refundable advance to Non-gazetted Ofﬁcers from GP. F. deposrts upto
Rs. 5000: suh}ect to GPF.: Rules _ :

P




At P

ST X To sanotlon'and dis sburse lﬁeamount under Famsly Beneﬁtscheme on béhalf ‘-i L AL
torof Public Instruction.... .. . af tteB;m e

-2, To.scrytinise the fites relatlng to scholarshlps endowment bulk urchase of sto
. re
y wnte of theft and disposal of unserviceabie articles. p T fs ete, i
awe o Administrative Assistant / Additional Administrative Assistant IR,
e, ToopensanﬁcebookoftheNon-Gazettedemployeesmﬁeﬁtrectorate oSt entrie: "
e _._-.mmn.\ s - - ~ am

T _ ~2. To post Peons Typlst. Clerks Supenntendents to vanous sectrons in the Direetorate m
- consultat:on with ﬂ'leAdmimsﬂ'ative Officer. '

P 3 .To sanotlon all kinds of feave including sun‘ender of Eamed’ leave exoept Study leave
.speclal_ disability Ieaire-and leave without allowances exoeedmg 120 days to all Noi

Employees in the' Directafate. | T
iweswiaia i1 An TR SANGHQN. 2 Gases of temporary vamdrawals from Prowdéﬁt‘ Funded’epesie mﬁeettto—l” = ,,,,. @
g therulesofthefund S usc(ult:!"p GHing mind, | 0 E 1
e s 3. To Sanction locat purchase of Statlonery in urgent and unfdresee?léasesﬂpte ik oF Rty v i s

100 in each case subjeot to an annual limit of Rs. 1000 obsemng Stdre‘Pur‘chase Ruleeﬂfi' s i

6. To. sanctonaycﬁogsa[e,ﬂgsmmf trees and leaset thepremls:es of theDnéétoi*atetoe
cultivation. To sanctlon auctlon sale of alt dead of fallen tre‘eﬁ 8 ¢

5. To conduct selectlon of oend:dates for B.Ed., TTC. and E'T'Rsubfectﬁowlesox cangiiiaten fe B 5
.. it 6. To exercise the powers of the Director in regard tothe Sarlctlon of oonveyanoe: alldwwce" FES
to physncally handicapped employees as perrules. - ' '
v on Fs o JOS@RCHON disposal of unserviceable articles or surplus stores when the book value does _ :
_ not exceed Rs. 1,000 in each case subject to an annual limit of Rs. 10,000~  + - - i
e e To sanotxon drsposal of condemned building by auction when the book value does not 4 xceed | n '
'Rs 10,000 in each-case if certified by competent Officer of PW.D. o = S
-+ 8:7To sanctionwrite off of the imecoverable arrears of revenue andather zrrecoverable amounts !
mcludmg the value of Stores and unserviceable artlo!es upto Rs. 1, 000 in each case sub]ect to t
annual fimit of Rs. 5,000 as per rules. D _
Deputy Director (in the- Directorate) e
1. To conduct Academic Inspection of the Govemment and Alded Specual Schools and rewew i
 theirworking and submit report thereon to Director. : 3
2. To fix the staff strength-of Government Special Schoolsin the State as per rules o
: 3. To dispose of the appeal petitions regardmg the sanctlon of ngh er Grade to all Govem- -
ment Employees and Aided School Staff. i e SEETS N L
4. To sanction write off of the value of CARE food arl:cles due to theft e
- 5. To sanction LSS USS Samlk School Scholarshlps stc-aecording to rules. .

385




P —— APPENDIXH ) . T

o EQEW / ApoONAL POWERS DELEGATED Deputy Director (Educatlon) |

To ko a;ipomﬁiiehffo the sanctioned posts of all categories of teachers excluding Head-
"High'and Trairing Schools and special schools subject to recruitment iules, ... ..

o - I5fe rall Personnel in the teaching branch excluding Headmasters of ngh and Tra:n- o

'|ng Schools : :
Miinn.. ... 8 Tomakeanmargeanangamenmlwaeanaeﬂdﬂm i
SRR SR -

| S ances exeeedmg 4. months.to all officers (Gazetted and- NonGazetted) under hns control,
‘lwb _ ... B.To sanction casual leave to alf Ofﬁcers wurklng under him and to hlmself as provnded in B
' Rule3 oprpendlx VIlihKSR. . - .. o
o 6. To promote anary School teachers as ngh SchooIAssrstants and anary Schoel Head-
! "_ ' mastem :
' To '_anchon vacation duty to teachmg staff under his contro!. : E
repare. and amtam the semonty lrst of teactiing staff recn.nted or polnted on Dus—
Y lr'-lg-féek,‘-: hct-w‘sé,bfia_gsl !TI a’p - |
”' RS -} To sanct:on 1pe nsion to‘lefLNon-Gazeﬁed tead‘ung and non teachmg staﬁ mcludlng alded
ashng schoo'l in the Disfct) 1cuas siins .
10. To initiate dr;c:pf nary . action and toimpose mmor penaltles as spec:ﬁed i) rule 11(1) of .-
“Hiiles o i ve} Gazetted Ofﬁcers of whom D:rector of Publ'c Tnsi ) '

jr"‘!‘h’ l‘ e -‘_

e i e

: L.Aul—t l-‘)l."D ﬁ

'I:'_.T withdu i r]} ok

an S, ce :
a I E [T 'ja-l.
S BG I "‘4{' . '““" rnng conﬁngent expenditure upto Rs. 1 ,000i ine
;-mrutc. HE m.bu J*U :

dget provisio %qé'hd 35'§5n}anee of iules. : S
D X Ig sgqcﬂon purchase ofhooks labomtow equlpmen!s Educational appiiances and other o
eSS quéct to‘budge‘f prov:saon and stores purchase tules notexceedjng Rs. 1,00,000 .

}w.‘_«:
ripe

,btterps

16 To Purchase fumiture (i ncludrng office furnlture) awordmg to approVed specifications -
and standards subject to budget provision and Stores' Purchase Rules and also sub;ect to
General Orders in the matter issued by Governmen¥/Director of Public Instruction. . -

17.To amange manufacture and supply of fumiture under the scheme of purchase of fumf- :
- ture for Departmental Schools by the Parent: Teachers Association as per G.O. Rt. 1693/81/
~ GEdn dated 16-5-1981. And also to fix the local rates as per the scheme, :

18 To sanction advance to the P.T.A. andto make final payment tothe PTA. as spemf edin
the G.O. :

19, To amrange the dlStﬂbUthﬂ and transportation of fumlture purchased by the D.PI, to the
_,.Schools and.to accord admmlstrattve sanction for the transportation charge of fumiture from the

Oﬁ“ ice, of the District Educational Officers to the schools not exceeding Rs, 25,000 at a time.
_ '_'c'i'rL repairs of fumlture according to rules Upto Rs 15 000 at a time SijECf to
budget provision, ~ - . _

g

] . o To §ancuon Ieave othermanstudyleave specaal di sabllrty lea.ve and Ieave wrthout anow- .

Gazeﬁed Ofﬁcers in hls ofﬁce and'_
etaly kmtt subjeet to Med;cal Atten- B

_S_E-‘PF in respect of al employees inthe =
2 fundable advaneefrom GPF! KASEPF. B




e Deligation of Pyers
. 1,500 i_n,eadlﬁa&asu_bjeb;tﬁathggen'eral |

~ Rs2lakhssubjecttobudgetprovision, . . ..o C
¥ 23. To accord administiative sanction for maintenance and repairs works upto Rs. 20,000 on -
T thibasis of estimate, prepared by the Public Works Department oo T
g 24. To sanction pﬁnting.;oifonns,:cimu!am;bambhiets ete
_ -urgent and unforeseen cases stibject

it e aigs, b

27. Ta sanction disposal of condemned buildirigs by mmwmebookmmeadoﬂs.mt :
777 exceed Rs, 20,000 on the basis 6f th Hrvey report of the Public Works Pepartmeiy s towarnss purnase.
= Irehase of St . s hOOKS i

.28 Toexecute agreements towards:

3y

_ ' miiheludth%@!s;gt el im
 Privite'Schiodls wittiin the Revenue District. To Depute Staff-and Teachers to attend Depart-
U msnial ‘conférences, seminars, courses et¢. convened in the State by the Education Depart- -
- 33. Tomake original selection-of candidates for TT.C Course under apen quota as per rule's -
- and'tg effect tréinsfer of the first and second yeartrainees in exceptional cases and for sufficient -
'34. To.grant stipend and subsistence allowance to trainees undergoing BEA/TTCATT
- Coursesaccordingfordfes. . - - o S
35.To accept cash contribution as also lands and buildings from public for Educational pur-
poses as prescribed. To sanction collection of funis for purposes of providing building, furni-
~-fure, equipmehis etc for Departmental schools are prescribed, - : S
~ 36.To grant permission under rule 14 of the Govemment Servants Conduct Ruies 1960, to

37. To forward app!icaﬁoné to the District Col!edor_ mhcernad for Pﬁqutsmon of iand for
schools. ' o C - . -




. Admmlstratwe Assistant in. the Deputy Dlrector’s Oﬂ'oe o SR
it 1,70 Make appointment to the sanctioned Non-gazetted posts upto and ancludlng 1he Ievel of T
"+ LD. Clerks/Typist subject to recruitment rules. . - |
1w 45 TO Make appointment and promote part-ﬁme oontmgent employees subject to the general
orders of Govemment.

3. To transfer all officersin the Mln[steualﬂcanch uptoand me!udiﬂg the level of Junlor

W oo Supeﬂnﬁendentandfasrgradeemplo‘yﬁ'ﬁﬁﬁﬁme Revenue District.

S ouLL s .. 4. To sanction leave other than studyieave special disability leave and leave ﬁnthout aliow-

ances ea(eeedlngs 120 days to all members of staff below his rark in his office. .~ - .
5. To'sanction casual leave to all members of staff below his rank in his office. =
6. To authorise i mcrernent fo all non-gazetl:ed officers in his ofﬁoe I
. 7. To sanction higher grade to the staff working in the office. -
) e Departmental HighSchool. ~ - 0.0 .= 0T s
G s e e TO.prpare and mamtaln the sen:onty llst of empl‘oyees whom he.i ls,competent to appomt
L on Dlstnct-mse basis. '
st HEOE aﬂgpﬁ:rqi intiate q;smplmary acuor; ,a.nd lmpose mmor penaltuesas specrﬁed in Rule 11 (1) of
- ’,"C,.QE&A nggpq;,u,o.,gl - Head Clerk/Head Acoountant and Junior: Supenntendent

. B. To sanction higher and Semor grades to Teachlng and Non -teachmg staff of moompiete'

.......

laﬁw-sw—w 41 Tate drawing, oﬁ'ce; i regpﬁm of Establlshmeﬁﬂ’ay BIIIS TA.Buls*Cont:ﬂgent Bllls e{c o

relahng to the office. -

azetted Stalf in his office subject to Medical Attandance Rules. -
""}& [} dyancetoel;glbl

; o > APF. _
Nigmy andlumtahonsinﬁeGeﬂeralProvideMFundRules et

s RuiedterNo sl
. cumstances.

n-;a@me eoﬁ?«T@-inwE nﬁnrrmsumng mntlagent expendrture upto Rs 300 in each case subject o _'

budget provision and observance of rules,

Store Purch3sy Rales.. . 00 T T
18 To ‘'sanction repairs of fumlture aooordlng 1o mles upto Rs. ‘{5000 at a tlme subjeot to
budget provision.
_ 20, To sanction printing of forms, csrcular pamphlets etc. Iooally upto Rs 500 ata hmo in
. -urgent and-unforeseen cases-subject to-annual limit of Rs. 2000 and subject to schedule of.
rates prescubed by the Superintendent of Govemment Presses, Trivandrum. ifhe is unableo

' meet the printing requirements within one month (Printing of new forms and Reglsters should o

have the approval of the Govemment).

21. To sanction auction sale of living trees when it endangers to. hfe of property and of dead '

and fallen trees in his office compound.
Ry ,2239 sanctlon, auction sale-of usufructs of trees and lease of office premises for cult:vation
++23.To give-confirmation of auction sales conducted by the Heads of Schools.

. 24. To.execute.agreement with the leases in connection with the auctlon sale of usufructs of

.- trees and !eaSe of his office premlses for cultivation etc.
388 —

' 'op,gpunhursemepjcgfgnedloel eaqoenses to the Gazettedﬁfﬂoers belowhis tevel '

p ees inthe Distnct subjectto roles aﬁd bud-

on of, 20y prgws:ons in the G.P F Rules mll be empowenad under any -

R %T@ﬁﬁﬂﬁh@ﬂi@@ﬂl Rurchase.of, stahonery in urgent and unforoseen cases upto a llmst of :
e S%Rs 500'in each case subject to annual I:mnt of Rs. 3000 and subject to. buclget provusaon and .
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7,102 SUbjaét fo rujeg
in.

¥ it of accounts of all Eduéafional.lnSWhOn"'_ fions and off s incluc
BOﬂkDepotsin ﬁE'Dishict_ R o SRUKUBD0LS i H
' - To conduct surpﬁsewsﬁsandvg[]fyme cash balan

- e sub-officars ang lnsﬁtuﬁans‘.;_n_.ﬁ;e District.

SR T F:
Bills and pre-audit of arear

Slaims ré3hRg %)

--------

. 6.Tobein-charge of the prepa
- -of expenditure o all Educati

k rationand SUblTHSSIQn q‘tgﬁn[% *-i{d fé\‘;ﬂef’;-"’lf: %ﬁ
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et qictia

ArE rm iy

8. To sanction casyal leave-to-airbfﬁcq;_s'woddng under him and to h
Rule 3 of Appendix Vifin KSR~ 7 S
7. Toisste-
onC.L - .
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| Depme T e |
 working ur der his jurisdiction subject to the provisions in Kerala Civil Services (C.C. &A) Rules,
\1; Tonitiate disciplinary ction against all teaching and non-teaching staff of aided schools -

_ undéfhiﬁjﬁﬁédicﬁbh subject to'the provisions‘in K.E.R. R I R v
12.To countersign the T.A. Bills of Personal Assistant in- his office, Educational Extension -
. Officers andHeads of High Schools Training School and Special Schools within the Educational -

A theEducaﬁonDlstnct upto Rs. 5000 subject to P.P. Rules concemed. .- . T

% 15, To sanction Non-refundable Advance from GP.F/KA.S.E.PF. upto Rs. 5000 subject to

_ . 'Note:-No _rella_x.atibn_of._any-;pro\.ris‘ions. in GR.F. Rules will be empoweréed under any Gircum-
16. To sanction payment under_Family benefit Scheme in.respect of all employees in his -

T andinAided High Sckdols ™ G
T, | () |- inw;npmmcuﬁingggngngent expenditure
e P gétprovisior and 513%{6'6}_&%39' ofriles, -
o 18.To sanction local purchase of statione
PTRs 200" in

£y '
o1 3

upto LR_S._ 300 in each case s'ubjé(_:t_ to bud-

unforeseen cases upto a limit of

X 0 '_d,..ﬁsqbied ‘tO“bud_gﬂe'g prpy'ié_ionfaﬁq

i r-.-eéffgl&s-:-t-:iﬂ:i%;.

SR Subjacto ShAdal imi

cations and standards upto Rs. -

FHS fLTUIES B
3 -ana-sup

] .‘i.;. m

e Tifiiier

anction write off of the story 3 0.afa
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" submit inspectien réport to the Deputy Director (Education). To review the inspection reports -
. "submitted by the Assistant Educational Officers, - s IR N Pk
27. To convene conferences of Heads of Schools and A. E. 0 in the Education District
- whenevernecessary. . e 2o B % mgve s LT
28. To depute staff and teachers for attending conferences, Seminars, courses etc. con-
vened jn the State by the Education Departmerit. - s T
29, To sanction building and equipment grant and Maintenance grant to Aided Special Schools -
in the State according to rules. . ;s o o o
"™ 30. To sanction Educational concessions to the Handicapped pupils in Special Schools and.
High and Training Schools-as per GO, (P) 412/69/Edn. dated 3-11-1969,

Clwdions. - o by E P i
e --.32.To sa_r-}p_tib__n‘ payment of recurring grant to recognised Nursery Schools subject to budget § 3
~ 'provision and as per rules approved by the Government. .
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1. To sanction.payment of recurring grant, to Voluntary Educational Organisations and Insti- R
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H&Jm&ummmmy Benefit Scheme in respect of the staff workin K
lﬂmwmmmﬁmwmmg trees when it endangers to life or property and olgdead _
_ aﬁd?almmmmaawm expenditure upto Rs. 200 in aach case sub ect g
4 _-budgegpmm abistiorasaie of mefucts of trees and lease st bifica: pfeémises forﬁmtwatlon =
23 Ta - give-confirmation of auction sales conducted by the. Heads of Schoals.” '
_ | 24, “To.execute- agreement with.the leases in connection with fhe auction sale _O_f usu_ngg?of
trees and lease of his off:ce premises for cultivation etc. - . gy
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o office relating to y bﬂ&ﬁéﬁﬁh—iéé_dw:&hools-_'. Withi
[T time baied claims, - ng in -

— ZGTb‘f)Tepare and submit monthlx expenditure statement of Aided Hi'gﬁ..éncfl Trail_ining.‘ and
I~ Spl.Schools and hisoffice to the Deputy Director for reconciliation ang monthly plan progress

Sts of P.D. teachers, Ministerial sta. - )
R Employment Exchange subjecito
Partment frony tirne to time.
part-ime contingerif employees in his .

allBWARCES LS Har s

"“chérge -as per e SR. . ..
5. .To sanction leave other thay study leave an,
S S S 20 ey ol membors of & rds 0
‘rﬂrﬁaAldequﬁi?ry"’géhobfsﬁnd'éfﬁteachmg and non-teaching staff of primary
: hie Fidad of instiitin IS Uhdeérqiiaified and

i S ULitG 1S Ui | where there s né-Headmaster/To
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-~ -6.To sanctien easyal Je
“s=dn-Rule Sof Appendix Vi
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_ - 2 Dellgatlon of. '-‘owers
Rules To rnrtrate drscap!mary action agamst all teach:ng and non—teacmngastaff rnkrded*anary-v
‘Schools under his jurisdiction subject to the provisions in=K: (B crreie v fd
12, To be drawing Officer in respect of Establishment Pay Bills, TrA ‘B:Ils FF i
gent Bills etc.,.of the office and rnoompleto Departmentaanrnaty Schools: R o P E LN
-7 13.To countersrgn the Establishment. Pay.Biils, Maintenance Grant Bills; Scholarshlp b|lls "
etc of Aided Primary Schools in the Sub-disfrict.
~14. To draw and disburse T.A. claims of the staff in his office. '
<6 To eountersrgn T.A. Bills of teaching and non—teachmg staff mcludlng Headmasters of -
- Departmental and Aided Primary Schools. B . .
1+ 10416, Tosanction reimbursement of Medlcal expenses to- the staff in his office and teachmg' g
ERd non-teachlng staff including- Headmasters of Departmental and Aided anary Schools in -
the sub-district without monetary limit subject to Medical Attendance Rules.
< 17, To sanction Mosquito net advance to.the ellglble employees under his control subject to
s ' rules and budgetallotment, - %, B
g i+ 5 18, To sanction temporary vntl':drawa}s from General Provrdent fundz‘ KASEPF in respect of L R
g all employees in the sub-district upto Rs. 3000 subject to-R.F:- mlosaeoncemedmr distil Usto 23
* =19 To sanction Non-refundable advarice from G.PF. /KASEP : 'pﬁo:Rsz 8000 sob;eo&*tu eomt/aR
dmons and limitations in the P. F Rules concerned. e 38w The OF udaat
‘Note:- No relaxahon of any pro\nsnons in the GPF. Ruleomrll be empmivenedf undepm;smr E E.i*a
crrcumstances :
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urger for _seea:casesuptaﬂsmomnno f1e
e et poivid nd subject:tc udgetpravaslon amd;Stoueil '“r“"“‘

0 bUdget pfOWSlQn 3 ' fll 1:'1qe!’ Q;I"O“'S!Qﬂ D 5
e S 26 Tordicestd adnunlstratwe sanctlon for mamhenance and‘l'epansmrksruptoasarwﬁﬂ&omn r
e * the:basis of the estimate prepared by the Public Works Department: Tosoanyou!:malntenanoev"= Wl
~.andrepairs works of anurgent and unforeseen nature upto Rs.3, 000 on proper sanchon from s
the Departmerital Officer concemed. ... .
-27. To sanction Electrification; Water Supply, Dralnage and Toilet faCllltléS in Departmental’
. Schools at the expenses of outside agencies in accordance wrlh the guldellnes mstructron
Rules etc. presonbed under intimation to the Deputy Director. - dae
- 28.To sariction write off of the stores book value upto Rs. 300 ata time which are: purohased-' .
out of special fee account of the school subject to special fee rules. To sanction write off of the -
value of unserviceable stores in Departmental and Aided Primary. Schools subject to annual
limit of Rs. 2,000 when the book value does net exceed Rs. 100+in each case subjecttorules.
~ 29.To sanction the disposal of unserviceable articles when the book value does not exceed
'Rs.500.ineach case as percode rules-and also to give confmnatron of auctron sale conducted
by the Heads of Primary Schools. . _ L ETERE
~30. To sanction disposal by auction of condemned burldmgs of anary Schools the bec
- value of which does not exceed Rs. 10,000 on the basis of the survey reporle of the public; Works
_ Deoartment
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 Deligation of Powers -

4. e 31T0 sANCHiON sale in auckion of usufructs of trees in the compound of his office and schoo| .
- premisés.” - T i i TN O e W Bhmeds W e
o i 3210 Sanclion auction sale ofliving trees when it endangers to ife or property and of dead
.-.;and falléntrées in his office an‘d‘ primary school premises and lease of office and primary school -
_ Premises for cultivation. o Tt . R sl
- 33. To give confirmation .P_f__a.l__lc_tign.s__ales_con.ducted..hy‘the-HeadsaﬁF‘rimam-Smm;__;M_f

ARy

R -;_M'...To.exmmmmmmeirﬁnancial powers,
weo- ... 35, To execute agreement with the lease in connection with the auction sale of usufructs of
~trees and lease of office and school premises for cultivation etc. _ B S PR

- . 36. Toexecute agreement with the contractors for handling of CARE food maferiais in the -
v s .~ 87. To prepare and submit monthly expenditure statement of his office.and all primary schools :
Uve N the Sub-district to the Deputy Director for reconciliation and monthly plan progress report. .

& ~ +38.7To sanction destruction and preservation of records in‘the office subjectto rules, . -
“e i 39, To inspect all- Primary Schools including Nursery and Recognised Schools under his

| ~.control and submit inspection report to the District Educational Officer. .~~~

T .40, To.convene conferences of Heads of Primary Schools whenever necessary.
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SR A mﬂ,_.__‘i‘q.‘dggpta.stgg and Teachers for attending Confererices, _S_e_r_nin_a_r_§!__cou___rs_.,g§_.etc._, con- -

“vened in fhe State by the Education Department. =

" - e A, T SUBMIt récommiBridati ursery schools t6 the Distiict
- 7. "Educational LRI I
165 e nanaiddol Capped pupils stiidying -in-Primary
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onfined to a particular institition (all

pupils upto Standard V.-
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U lly. comp respect of Primary Schools. .
S UHETER, & pemy rx-_SChoob;tQ.drawCARE.feeding

FrftigeoTRE SR AP HRGTVISE  DEN00IS 10 draw LARE f _

‘ m-ﬁsi’{___;.f.,'al'_f eerirespondence Wit D .1 rs refating to GARE feeding programmie, -

it raméé:?p?{%%mgﬂwmﬂﬁs fo the approval of the scheme by Govern-
. ment. - i An i e Btk ol ; - B e s A5

s e perR®, Tnattest the.eatries in Part Land Il of the Service Books of the employees inrhis office and
ﬂ_ﬂqurhogzﬁégmigéﬁgm@mﬁpfmded Primary'SChﬁ’b"i?;'Tb'maike. SeFngee verification entries
sty =i Bart:L.of the Service Iggpals_snggggpgctl of teaching and non-teaching staff of Govemment
“rresETimArY Sehoals, To-issue senvice certificate in the prescribed form in respect of teaching and
“non -teaching staff of Aided Primary Schools. . ) L. . g
- ..Headmasters of High and Training Schools and Special Schools Chief Instructor of
RLT.C. and #T.TI, = S L T s e,
-z:...."}. Toniake provisional appoiritment to the sanctioned posts of teachers, Ministerial staff and
- last grade employees in the school th ugh Employment Exchange subject to generalrulesand
orders issued by the Govemment and Department from time to time. e o
~2."To sanction leave other than study leave special disability. leave and leave without allow-
ances, exceeding 120 days to all members of staff working under him. (Assistant in-charge of
incomplete H.S. is authorised to exercise this power). _. P
3. To sanction casual leave to all, members of staff working under him and to himself.as
provided in Rule 3 of Appendix VIl in K.S.R. (Assistant in-charge of incomplete H.S. is authorised
to exercise this power) - ' _
.4, To authorise increment to all employees working in the school (Assistant in charge of

.- 'incomplete H.S. is authorised to exercise this power) . I I S T
o mncP+d0.8@Nction higher and senior, grades to teaching and non-teaching staff working under
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SR - : - -'.Deliga’tio:ioﬂ-‘:m%&'s-w. .'2

.« 8 To initigte disciplinary action against the staff ‘working urder’him. and to’ impose: minorsi/ i i« _
... punishments in accordance with the provisions in Kerala Civit Services (C'C. &A.) Rules. "+ b
. -+, 1. To be Drawing Officer in respect of Establishment Pay bills, T-A. bilis; P: F; bills; Contirgerit: S
%, Stipend and Subsistance allowarics bills, Scholarshipbills et i Fspect of ths ScHooks fui- iiis. o
- .. Assistantincharge of incomplete H.S. is authorised to draw and disburse the billsrelatngtothe <~ - §
# .. - -;Payand allowances of contingent employees without couriter signature and P. F: Bills, Scholar- '
" . ....shipbills etc. in respect of the school. (Assistant in charge of incomplete H.S. is authorised to o
< - Slraw.and disburse the bills relating to the Pay-and-allowances of thisi i and their establish-—
e _mgqtmdudmgmepayan&almmfés of contingent employees without countersignature and -

" .. PF.bills, Scholarship bills etc. in respect of the schoal). .- - S

o 8110 SANCtion Mosquito Net advance to the eligible members of the Staff in his school subject

- torulesand budget aliotmerit. -~ = - R L

. ... 3.Tosanctiontemporary withdrawals from G. P. F; inrespect of members staff inthe school

oo AUPEG RS, 3,000 subject o General P.F. Rules: To sanction Non-refundable advarice from GPF,

Hpto Rs. 3,000 subject to the conditions and limitations in the General ProvidentFund Rules..

s i Assistantin-charge of incomplets H.$: is authorised to sanction temporary withdrawals in ~
- nommal cases upto Rs, 3,000. * LU onmind casas sntn Mg 3 LI U 2
;. ;-Notez=. No selaxation of any provisions in the GP.F, Rultss'will berempowered-Griderartyisors o il
- circumstances, © - ‘ - FHTCE SR, e : |
. 10. To sanction payment unde( family Benefit Scheme in‘respectof-all employeses workingimiy == wi

theschool .. . ..o il JRsenoeli o Ty o
S o 110 T Ineur non-recurring, contingent experiditure Uupto' RS 100 eaei cdser Subjentitoront wyo
e -budget provision and observance of fjles (Assistant - in“ehitrgemhineomplete: High Setioohisic
~ authorised to exercise thispower), ", o EXETISE S Q0w
soroensund aToisanction local purchase of s eryin.u
-« atime and-gnnual limit of Rs 500
—z3anction PL!EQhﬂSQObeO S,.fak

texcaeding Rs. 1,000 ata i
ude expenditure from

maﬂiﬁ&bumed f:ar)udchi el
annuallimitof Rs:>2:0008mdz oo ing

- Subjectfo budgetprovisions.” - - sumjet o Budet provisens, - 1
-+ - 15.To camy out mainteriances and repairs works of an ufgerst and.unforeseen naturouptal oo « s
~+... Rs: 1,000 on proper sanction from the Departmental Officer.concemed:anar <anction feom ina Denarima i

e - 16 To sanction Electrification, Water supply, Drainage and-T olletfaciliiesirhisschool atthe: siuai. Tl
- ..-expenses.of outside agencies in accordance with the guidelines instruction, rules:etcy precore: v »
-..-Scribed under inimation to the .Deputy Director (Assistant in-charge of incomplete H.S. is

authorised to exercise this power with the approval of the Deputy Director). . o

< -17.To sanction write off of the stores book value upfo Rs. 100 which are purchased'out of
-Special fee-account of the school subject to special fee nules: {Assistant in-charge of incom-- . -
plete H.S: is authorised to exsrcise this power). _ T

- 18. To sanction write off the value of damaged class Text Books subject to the annual imitof -
. 19 To sanction the disposal of unserviceable articles when the book value does not exceed

- Rs. 500 in each case subject to the annual limit of Rs. 1,000 as per code rules. (Assistant in

- - charge of incomplete H.S. is authorised to exercise this. power with the approval of the Deputy
- Director). _ _ : o S o
20. To sanction auction sale of fallen and dead trees within the school premise subjectto
confirmation by the Deputy Director (Education). - > 3 o
. 21. To permit to ¢ut down the living trees when it endangers to fife-or property and to-dispose: =w.. oo
- of them with the approval of the Deputy Director (Education) as per-niles. To sanction auction. . . NPT
sale of usufructs of trees and iease of school premises for cultivation subject to confirmation by . . .~ - -
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... . Seryices (C. C. and A) Rufes,

i

 TextBook Depots, -

' Supérior Officéis whenever necessary, ..

e e

_ _. 9.'.‘-"1'6 issue.extrat‘:t'o'f admission register in gchqo-,s on stan

AN Appointing authorities are e '
~ ployees whom he is competeritto appoint, _ S
~go2 Pl appointing authorities ars. STpowered o impose major punishments as per Kerala Ciyi

3. Distict Educational Officers are authori

_ 4. The Deputy Dirsctors (Education
siort of all thé offices and institutions under their jurisdiction,
5. The powers deleégated to the various offic
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. Gon are pisased to delegals the following powers tBthe-Headmastor of-aidéd:Primary

S, _Séf;qql_samm-immediate effect.

1) To sanction all kinds of leave which tr Govt. Pry. School Headmasters arg o

. The Director of Public Instruction wig send Up proposals for
-~ “cation Rules to provide for the above. .
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