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GOVTRNMENT OI'KERALA

Abstract

Public Services -- Qualification for the post of Last Grade Servants, Lower
Division Clerk, Lower Division tpist, Typist Grade II, Confrdential Assistant
Grade II / Steno Typist, 'Ilpist-Clerk, Clerk-Tlpist and Assistant (Government

Secretariat, Kerala Public Service Commission, local Fund Audit Department
etc.) - modified - orders issued'

Personnel and Adminlstratlve Reforms (Rulesl Department

G.O. (MS) No.21l201I/P&ARD Dated, Thiruvananthapuram, Ol /O7 l2OIl

Read :- 1. G.O. (P) No. 17I20O5/P&ARD dated, 9.5.2005'
2. G.O. (P) No. 11/2008/P&ARD dated, 2o.r2-2o08.
3. Letter No. AV (1) 1172812003/Gw dated 18.1O.2008 and

31.01.2011 from the Secretary, Kerala Public Sewice Commission.

OIIDER

Government in consultation with Kerala Public Service Commission, are
pleased to modi$r the qualifications for the posts of Last Grade Servants

6Various Departments), Lower . Division Clerk (Various Departments)' Lower
bivision tlpist (various Departments), ffpist Grade II in Secretariat, Kerala
Public Service Commission, etc., Confrdential Assistant Grade II / Steno-T:rpist
(All departments), Typist-Clerk ( Various Departments), Clerk-[pist, ( Various
bepartmeuts) and Assistatt in Government Secretariat, Kerala Public Service

Commission, Local Fund Audit Department etc. as follows :

Nante of post

1. Last Grarle Servants
(Various Departments.)

2. Lower Division Clerk
{Various Depattments.}

3. Lower Division 'IlPist
fVarious Departments.)

Qualiflcations

: Should have passed Std. VII and should
not have acquired any Degree.

: Pass in Plus 2 or its. equivalent

; 1. Pass in Plus 2 or ils equivalent

2. Lower Grade Certificate in lypewriting
Malayalam (KGTE) or its equivalent.

3. Lower Grade Certificate in tlpewriting



4. \rpist Grade.ll in Secretariat. /
Kerala I trblic Service
Commission etc

Conlidential Assistant Grade II
/Steno Tlpist (All Departments. ]

6. lrpist-Clerk
(Various Departments)

English (KGTE) and Computer Word
Processing or its equivalent.

Note:- Those who have passed the KGTE
Typewriting before January, 2002, should
produce separate certificate in ,'Comouter
Word Processing or its equivalent".

I' Pass in Plus 2 or its equivalent

2. Higher Grade Certificate in $pewriting
English (KGTE) and Computer Word
Processing or its equivalent.

Note:- Those who have passed the KGTE
Tlpewriting before January, 2002, should
produce separate certiflcate in ,,Computer
Word Processing or its equivalent".

3. Lower Grade Certificate in Tlpewriting
Malayalam (KGTE) or its equivalent

: 1. Pass in Plus 2 or its equivalent.

2. Lower Grade Certificate in Tlpervriting
English (KGTE) and Computer Word
Processing or its equivalent.

Note:- Those who have passed the KGTE
Tlpewriting before January, 2002, should
produce sepa:rate certificate in "Computer
Word Processing or its equivalent".

3. lpwer Grade Certificate in T)rpewriting
Malayalam (KGTE) or its r:quivalent.

4. Lower Grade Certificate in Shorthand
English (KGTE) or irs equivalent.

.5. Lower Grade Certificate in Shorthand
Malayalam (KGTE) or its equivalent.

: 1. Pass in Plus 2 or its equivalent.

2.Lower Grade Certihcate in Typewdting
English (KGTE) and Computer Word
Processing or its equivalent.
Note:- Those who have passed the I(GTB
Typewriting before January, 2002, should



produce separate certiflcate in "Computer
Word Processing or its equivalent".

3. lower Grade CertiJicate in 'Ilpewriting
Malayalam (KGTE) or its equivalent.

7. Clerk-'Ilpist
fVariouj bepartments) : l.Pass in Plus 2 or its equivalent'

2.Lower Grade Certifrcate in 'llpewriting
English (KGTE) and ComPuter Word
Processing or its equivalent.

Note:- Those who have passed the KGTE
Tlpewriting before January, 2002, should
produce separate certifrcate in "Computer
Word Processing or its equivalent".

3. Lower Grade Certi{icate in 'I}pewriting
Malayalam (KGTE) or its equivalent.

8. Assistant in Government
Secretariat/ Kerala Public Service

Commission/ Local Fund Audit
Department etc.: 1. Graduation from a recognized University

with 50% or above marks for Science
Graduates and 45olo or above maJks for
other Graduates.

2. Diploma in Computer Application
obtained aJter a course of study with not
less than six months duration or its
equivalent recognized by Government.

Note: For aPPlicants belonging to
Scheduled Castes/Scheduled Tribes
cat€gory there is no restriction of minimum
marks.

All existing orders on the above subject shall stand modified to the

above extent.

Amendment to relevant Special Ruies shall be issued separately'

(By order of the Governor)

T.J. MATTIEW
Secretaty to Governme4t



to
All Heads of Departments and Oflices..
All Departments( All Sections) of the Secretariat.
All Additional Chief Secretaries, principal S""."i"ri.s, Secretaries,
Special Secretaries, Additional Secretaries, .ioinl-secretaries,
Deputy Secretaries and Under Secretaries'to Coverriment.
The Secrdtary, Kerala public Service Cornmis.i"" i*ttf, Cll i.The Registrar, High Court of Kerala (with C/tt. '
The Advocate General, Ernakulam twitir Cli t.The Resident Commissioner, Kerala House, New Delhr.
The Joint Secretary to Chief Secretarv.
The General Administration(Services A ) Department.
The General Administration(SC ) Deparimerrt .rid. it * no. 1O1
dated 29.O6.2O11.
The Personnel and Adn:inistrative Reforms ( Advice A,B,C) Deparftnent.
The Director, Information and public Reiations Department.

Copy to:
The Private Secretary to Chief Minister.
The Private Secretary to the,.Speaker, Kerala Legislative Assembly.
The Private Secretaries to all Ministers
The Private Secretar5r to the L€ader of Oppositicn, Kerala Legislative
Asserr,bly.
Stock iile/Office copy.

Forwarded/ By Order,

True Copv attested@
f:. r r:lll''Lilt

G,]lt SLcilr'!itriiit ' 
TlPm

€ction Officer.


