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zadmiasiers of stder Primary and High

Finance Deparment - Guideiins
Schools to draw saizly biils witho

~on the basis of sancticried wia? sf

a¥ient

C .
?F;E[_‘sf. CRTE

FINANCE (3

Reaa'

2. U 2
3 M :m,.tes of the mesting
on 2412/201%

L comnrenensive package

to the teachers w:m'-_ur-.g In Governmisil aidea soh02is o ohviale various difficulties being

faced by them. As & par o7 e 1 wes arcorec frer he Hermamasters of the aided

schools wiil e designaiea &3 ine auinsily 174 e Coawe 300 distursement o salary of

approved siaff cf the rag ;eolwa echon'. The prevaliing swstem of r.cm*e.banmg the salary

i oe disngnzed with. The Meadmasiers of
SPARK” catzbese for pisvaratics of ealary bils. This will corme
into effect as and whan cach oo Hocomas

"2 Cenera! Eoucerny NSE 2EC0T0 08t h2s reported that all

Goverrnment aidec schoois have since =een nmo AUThT unaer SPARK regime and data entry

£0710-11 have been verified by

- oul that, since salary biils are

educational officers consesnea,
0D EUThunses by depantmentai oficers,

generated through SPARy, mazsy

the system of chiaining roumsrsionaiors T~ 150 same author Ty i redundant in the
Woissue Necessaly instrustions to Treasuries io

above background i was
re. ves furiner  dizcussed with Direclor

honour such bills withourt countersignature. The éssue

w

of Public Instruction and ¢ihver stekenoldere vice red

Ii

by
2}
o1
3

azued’

the following giidelines s ;
(it The rieadmasters of gl aiged Frimary ann High Scnools are authorised 1o draw

O

and disbures Smeny o) & EnpiLYss el
provided tha il are oepcte

combetert aulnoihy orics of the DEOAED and salary bills are
generated through SPARK sysiern

saged v Kerala tducetion Fules can

{ii}  The bis cnsurrender eavs saary g2

BiSC. De draw. ano cisbus U ;;cu.r-,?erségnature proviged the bill

generaleq tnrougn SPARE nased ©




{iv)

(vii)

The Heacdmasiers nai- confinus L sanciion increments as per ne provisions

contained i KER kgt onbe through 3P4RR

sroceedings so generated ghall
§ | . ir e " U i L S . - L. .

he torwarcen 1 tne AEOS/DESH Tor entivemeni autnhonsalion. Any rmonretary
benefits arising oU% of such agministrafive sanctions, can DE drawn from treasury.

only after the AED= offices authorses snttiament i the SPARK sysiem

Al other grainigiralve sascticns | such as incremedst of the Headmaster
promotions Inc.uding {me oount righer QrRGS ChangE in DErson by the way of
new appoinimen:, 8ic shal bs waued By tne departmentzl 2uthorlty concerned as

per the existing delegation of powers.

The Headmasiers shat presare e DIl in q-.-a:ir:p'iicate and submit two copies e
the Tressury for encasnment The Mud Py snzli he kept  in thie schoo! for audi

purpase Tre fourtn Lopy of ime D aiong with  copy of IS aguitiance roli shall be
submitied tc the AEGDET conmemed  whnin & wesk after grawal and
disbursament of saaiy. The «Z0iDLJ shall arange scrutiny of the bill to ensure
that tne biils are drawn sthic ac:r.:-tj.‘d:ng i the entitlement authorised from that
office

T A biils. WMedica! feimDburagan, s, aaintenance Srant bills, etc can be drawn

only  with  Couniersignaun ~f the sapartmantal 2uthority concemned after

obtaibing the reguired atoiment
Bill for approved teachers workinlg on daily wage Kosis shail be drawn only after

getiing the CoumierSignanye o ine de;ar:rr-leratal authorit, cancermned.

(v.n} The Rirectsr of Public instruc ~ wigi prraros o conduct : gucit of these bilis at

{ix)

lemst oNoE I & yaa
All the cidersiprocesedngs re@ing © persongl penefils Na involve financal

implication snal be genergles oy fnroug  SPARK.  Such proceedings

generafea Cy Heagmasiers hrough SPARYK shall be verified before authonsing

entifiement.
na Persona’ Assistant in the

jaH]

The Semvor Supennianggn’ it the o Fice of the AL
office of the DEO chal oz iné degonaias officers W7 authorising enfitiement
througn SPARK. The st of sunr piimgls ehal be prepared Dy the DPi and
forwarded o ing Cnisf Piopgt wanaosr, SPARK for assigning user D and
password The DE wi: slec ey sure thai servize nsiory GF ali employees in aided

schools ¢ conpieie anc accuiale pefare chianging over to the new system. The




designatec officers shali make sure that the entitlements authorised by them are
strictiy in ac:. rdange win e orders ssusd by the competent authority and they
wiil be: heid cersonaly respoi':sé’:'i& for excess autnonsation, | any.

graed «Yicers in the AE/DE offices shali be

UJ

{xiy The digitai signzivre ior he ¢
made mandatory for entilement autorizanon in SPARK. The Director of Pubilic
Instruction wiil furnist the st of o¥izers for whom digitar signature are required.

to Nationai Informatizs CesraihNil: Dheds signatire of zil officers iikely to be

considered for emidliement adtnonss iRy e QUNENEd IR BAVance 50 s o
avoid deiay v authonsation wihen the ¢.hoers get changeds. The cost for providing
digita: signaivre will e me: by fne DF from ine budge! provision under "Office
Expenses”.

{xii} Any bifl which carinot be generated through SPARK will be honoured in treasuries
oniy with the couriersignaiurs of
3. Ail Treasury officers are hereby oireciad to honour the salary oills of employees
of aided scheois complying with tne zbove insiructions withou! ceuntersignature. However,
before passing the nill for payment, the genuingnass of the bill presented in treasuries shali
be verified with reference o the SPARK sade nrvted on the bilis,
4 Formal amendimenis - Keiaia Tressuny Lode to facilitate the payment of bills
without countersignature  wili pe issusd segaraiei
5. The new systern wiil come inia foros comemencing from disbursement of salaries
for the month of April 2013

<Y ORDER OF THE GOVERNOR,
Ono e A0y
INCiPAL SECRETARY (FINANCE)
To
The Principai Accouriant Ganers: (At &&E, Warais, Thiruvananthapuram
The Direcior of Treasuries, Thiruvananthapuram '
All DTOs/STOs(threlgh DRirector of Treasuries)
The Director of Puzlic Instrustion. Thiruvansnthapuianm
Al AEC/DEO(Throuah D'—“‘i}
The General Education 7 J ) Depsidmen?
V’The Nodal Officer weww finance izrale gow
Stock fite/Office conv.
Forwarded/By Order,

b
Zection Officer.
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